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Subj: MIMMS (MCI 0410C) 
 
1.  Purpose.  The subject course provides instruction to individuals having duties related to the 
principles and procedures of MIMMS. 
 
2.  Scope.  This course teaches concepts and procedures of the Marine Corps Integrated 
Maintenance Management System.  It also provides a broad coverage of MIMMS Automated 
Information System (AIS) input procedures, reports and files, equipment readiness, and 
validation and reconciliation procedures. 
 
3.  Applicability.  This course is intended for instructional purposes only.  This course is 
designed for Marines in the ranks of private through sergeant who are assigned in the 
maintenance management field.  This course can be useful also to Marines that utilize MIMMS.  
 
4.  Recommendations.  Comments and recommendations on the contents of the course are 
invited and will aid in subsequent course revisions.  Please complete the course evaluation 
questionnaire at the end of the final examination.  Return the questionnaire and the examination 
booklet to your proctor.   
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Study Guide 

  
Congratulations Congratulations on your enrollment in a distance education course from the 

Distance Learning and Technologies Department (DLTD) of the Marine 
Corps Institute (MCI).  Since 1920, the Marine Corps Institute has been 
helping tens of thousands of hard-charging Marines, like you, improve their 
technical job performance skills through distance learning.  By enrolling in 
this course, you have shown a desire to improve the skills you have and 
master new skills to enhance your job performance.  The distance-learning 
course you have chosen, MCI 0410C, MIMMS, provides instruction to 
personnel on the concepts and procedures of the Marine Corps Integrated 
Maintenance Management System (MIMMS).  It also provides a broad 
coverage of MIMMS Automated Information System (AIS) input procedures, 
reports and files, equipment readiness, and validation and reconciliation 
procedures. 

  
Your Personal 
Characteristics 

• YOU ARE PROPERLY MOTIVATED.  You have made a positive 
decision to get training on your own.  Self-motivation is perhaps the most 
important force in learning or achieving anything.  Doing whatever is 
necessary to learn is motivation.  You have it! 

 
• YOU SEEK TO IMPROVE YOURSELF.  You are enrolled to improve 

those skills you already possess, and to learn new skills.  When you 
improve yourself, you improve the Corps! 

 
• YOU HAVE THE INITIATIVE TO ACT.  By acting on your own, you 

have shown you are a self-starter, willing to reach out for opportunities to 
learn and grow. 

 
• YOU ACCEPT CHALLENGES.  You have self-confidence and believe 

in your ability to acquire knowledge and skills.  You have the self-
confidence to set goals and the ability to achieve them, enabling you to 
meet every challenge. 

 
• YOU ARE ABLE TO SET AND ACCOMPLISH PRACTICAL 

GOALS.  You are willing to commit time, effort, and the resources 
necessary to set and accomplish your goals.  These professional traits will 
help you successfully complete this distance-learning course. 

 
Continued on next page 
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Study Guide, Continued 

  
Beginning Your 
Course 

Before you actually begin this course of study, read the student information 
page.  If you find any course materials missing, notify your training officer or 
training NCO.  If you have all the required materials, you are ready to begin. 
 
To begin your course of study, familiarize yourself with the structure of the 
course text.  One way to do this is to read the table of contents.  Notice the 
table of contents covers specific areas of study and the order in which they are 
presented.  You will find the text divided into several study units.  Each study 
unit is comprised of two or more lessons, lesson exercises. 

  
Leafing 
Through the 
Text 

Leaf through the text and look at the course.  Read a few lesson exercise 
questions to get an idea of the type of material in the course.  If the course has 
additional study aids, such as a handbook or plotting board, familiarize 
yourself with them. 

  
The First Study 
Unit 

Turn to the first page of study unit 1.  On this page, you will find an 
introduction to the study unit and generally the first study unit lesson.  Study 
unit lessons contain learning objectives, lesson text, and exercises. 

  
Reading the 
Learning 
Objectives 

Learning objectives describe in concise terms what the successful learner, 
you, will be able to do as a result of mastering the content of the lesson text.  
Read the objectives for each lesson and then read the lesson text.  As you read 
the lesson text, make notes on the points you feel are important. 

  
Completing the 
Exercises 

To determine your mastery of the learning objectives and text, complete the 
exercises developed for you.  Exercises are located at the end of each lesson, 
and at the end of each study unit.  Without referring to the text, complete the 
exercise questions and then check your responses against those provided. 

 
Continued on next page 
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Study Guide, Continued 

  
Continuing to 
March 

Continue on to the next lesson, repeating the above process until you have 
completed all lessons in the study unit.  Follow the same procedures for each 
study unit in the course. 

  
Preparing for 
the Final Exam 

To prepare for your final exam, you must review what you learned in the 
course.  The following suggestions will help make the review interesting and 
challenging. 
 
• CHALLENGE YOURSELF.  Try to recall the entire learning sequence 

without referring to the text.  Can you do it?  Now look back at the text to 
see if you have left anything out.  This review should be interesting.  
Undoubtedly, you’ll find you were not able to recall everything.  But with 
a little effort, you’ll be able to recall a great deal of the information. 

 
• USE UNUSED MINUTES.  Use your spare moments to review.  Read 

your notes or a part of a study unit, rework exercise items, review again; 
you can do many of these things during the unused minutes of every day. 

 
• APPLY WHAT YOU HAVE LEARNED.  It is always best to use the 

skill or knowledge you’ve learned as soon as possible.  If it isn’t possible 
to actually use the skill or knowledge, at least try to imagine a situation in 
which you would apply this learning.  For example make up and solve 
your own problems.  Or, better still, make up and solve problems that use 
most of the elements of a study unit. 

 
• USE THE “SHAKEDOWN CRUISE” TECHNIQUE.  Ask another 

Marine to lend a hand by asking you questions about the course.  Choose 
a particular study unit and let your buddy “fire away.”  This technique can 
be interesting and challenging for both of you! 

 
• MAKE REVIEWS FUN AND BENEFICIAL.  Reviews are good habits 

that enhance learning.  They don’t have to be long and tedious.  In fact, 
some learners find short reviews conducted more often prove more 
beneficial. 

 
Continued on next page 
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Study Guide, Continued 

  
Tackling the 
Final Exam 

When you have completed your study of the course material and are confident 
with the results attained on your study unit exercises, take the sealed envelope 
marked “FINAL EXAM” to your unit training NCO or training officer.  
Your training NCO or officer will administer the final examination and return 
the examination and the answer sheet to MCI for grading.  Before taking your 
final examination, read the directions on the DP-37 answer sheet carefully. 

  
Completing 
Your Course 

The sooner you complete your course, the sooner you can better yourself by 
applying what you’ve learned!  HOWEVER--you do have 2 years from the 
date of enrollment to complete this course.   

  
Graduating! As a graduate of this distance education course and as a dedicated Marine, 

your job performance skills will improve, benefiting you, your unit, and the 
Marine Corps.  

  
Semper Fidelis! 
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STUDY UNIT 1 

MIMMS AIS INPUT PROCEDURES 

Overview 

   
Scenario Imagine that you are working as the battalion or squadron maintenance 

specialist dealing with Marine Corps ground equipment end items (equipment 
essential to ground combat mission) that require maintenance.   
 
Managing the maintenance of ground equipment requires in-depth knowledge 
of the Marine Corps Integrated Maintenance Management System (MIMMS). 

  
Scope MIMMS is the system used by the Marine Corps to process, monitor, and 

manage the maintenance of ground equipment.  This study unit will introduce 
MIMMS and provide instructions for completing source documents that are 
used to induct ground equipment into the MIMMS Automated Information 
System (AIS). 

   
Learning 
Objective 

After completing this study unit, you will be able to identify the various 
MIMMS source documents and procedures involved in MIMMS maintenance 
and supply transactions. 

  
In This Study 
Unit 

This study unit contains the following lessons: 

 
Topic See Page 

Introduction to MIMMS 1-3 
Equipment Repair Order (ERO) 1-25 
MIMMS Maintenance Transactions 1-59 
Equipment Repair Order Shopping List (EROSL) 1-67 
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LESSON 1 

INTRODUCTION TO MIMMS 

Introduction 

  
Scope MIMMS is the system used to monitor the maintenance of ground equipment. 

Maintenance management applies the interrelationship of different practices, 
techniques, and processes to ensure that maintenance is properly conducted.   
 
This lesson will explain MIMMS concepts and terminologies to help you 
better understand the “grand scheme” of maintenance management.  It will 
also define the roles and responsibilities of the maintenance management 
specialist. 

  
Learning 
Objectives 

At the end of this lesson, you will be able to 
 
• Identify the primary objective for MIMMS. 
 
• Identify the four duty areas for MIMMS. 
 
• Identify functions of the three maintenance levels. 
 
• State the purpose of the Table of Organization (T/O). 
 
• State the purpose of the Table of Equipment (T/E). 
 
• State the purpose of the Table of Authorized Materiel (TAM). 
 
• Identify the role of the maintenance management specialist. 
 
• Identify the purpose of maintenance management publications. 
 
• State the purpose of the MIMMS AIS Field Maintenance Subsystem. 
 
• Name the two source documents used to enter data into the MIMMS AIS. 
 
• Name who has overall system sponsorship and coordination of the system 

operation within a given Marine Expeditionary Force (MEF). 
 
• List the four responsibilities of the Maintenance Information System 

Coordination Office (MISCO). 
  

Continued on next page 
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Introduction, Continued 

 
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 1-3 
Composition of MIMMS 1-5 
Maintenance Levels 1-8 
Tables of Organization, Equipment, and Authorized Materiel 1-10 
Maintenance Management Office (MMO) Composition 1-13 
Key References/Publications 1-14 
MIMMS AIS 1-15 
Maintenance Information System Coordination Office 
(MISCO) 

1-17 

Lesson 1 Exercise 1-18 
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Composition of MIMMS 

  
Commander’s 
Guidance 

In 1975 the Commandant, General Robert E. Cushman, Jr., wrote to all 
general officers and commanding officers saying:  
 

You, the commanders at all levels, can, and must provide the continuous 
leadership and emphasis which are necessary to create and sustain an effective 
program for maintenance management. In these days of fiscal and manpower 
shortage, combined with equipment complexity, we cannot permit maintenance 
to be managed out of our hip pockets, while depending on the company 
scrounger to get us our spare parts.  

 
The following year his successor, General Louis H. Wilson re-emphasized the 
need for an adequate organizational maintenance program.  This program as 
we know today is called MIMMS. 

     
Definition The Marine Corps Integrated Maintenance Management System (MIMMS) is 

a set of manual procedures by which the effective use of personnel, money, 
facilities, and materiel—as applied to the maintenance of ground 
equipment—is controlled. 

   
Maintenance 
Management 

Maintenance management consists of the steps taken by maintenance 
management personnel to ensure that maintenance management policies and 
procedures are being adhered to in accordance with the references.  The effort 
of maintenance personnel also greatly contributes to equipment readiness and 
prepares a unit for formal and informal inspections. 

  
Primary 
Objective 

The primary objective of MIMMS is to increase equipment readiness with a 
minimum expenditure of cost and effort.  To accomplish the primary 
objective, MIMMS provides the following guidelines: 
 
• Establish uniform management policies and procedures for ground 

equipment maintenance. 
• Improve the management of maintenance. 
• Document maintenance requirements and accomplishments. 
• Spend funds properly. 

 
Continued on next page 
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Composition of MIMMS, Continued 

 
Terminology You can find a listing of MIMMS terms, abbreviations, and acronyms in 

appendixes A and B of the MIMMS (AIS) Field Maintenance Procedures 
UM 4790-5.  Taking the time to familiarize yourself with this terminology 
will enhance your understanding of MIMMS. 

    
Duty Areas  MIMMS consists of four duty areas: 

 
• Maintenance Management 
• Supply Support 
• MIMMS AIS 
• Maintenance Information System Coordination Office (MISCO) 

   
Maintenance 
Management 
Sub-Functional 
Areas  

Within the maintenance management duty area, there are eight sub-functional 
areas: 
 
• Maintenance Administration 
• Personnel and Training 
• Records and Reports 
• Publication Control 
• Equipment Availability 
• Preventive Maintenance Checks and Services (PMCS) and Corrective 

Maintenance 
• Supply Support 
• Maintenance Related Programs 

  
Supply Support 
Sub-Functional 
Areas 

Within the supply support duty area, there are six sub-functional areas: 
 
• Preexpended Bins 
• ERO Parts Bin 
• Repair Parts Usage 
• New Equipment 
• Maintenance and Supply Validation 
• Maintenance and Supply Reconciliation 

  
Continued on next page 
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Composition of MIMMS, Continued 

 
MIMMS AIS 
Sub-Functional 
Areas  

Within the MIMMS AIS duty area, there are two sub-functional areas: 
 
• MIMMS/Marine Corps Automated Readiness Evaluation System 

(MARES) Report 
• Input and output of MIMMS and MARES 

  
MISCO Sub-
Functional 
Areas 

Within the MISCO duty area, there are four sub-functional areas: 
 
• Monitor the Operation of MIMMS/MARES 
• Support the Customer 
• Resources 
• Production 
 
These functional areas will not be covered in this course because they are 
learned on the job. 
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Maintenance Levels 

  
Definition Maintenance is defined as all actions taken to retain materiel in or restore it to 

a specified condition, including classification as to serviceability, repair, 
rebuilding, and recovery.  It includes all aspects of inspection, testing, and 
servicing. 

   
Logistics and 
Maintenance 
Capabilities 

A unit’s mission is listed in its Table of Organization (T/O).  Based on its 
mission and concept of employment, the logistics paragraph will state the 
unit’s maintenance capabilities in terms of maintenance levels.  We will 
further discuss the T/O later in this lesson. 

  
The Chain of 
Maintenance 

Maintenance consists of three levels:  
 
• Organizational 
• Intermediate 
• Depot 

 
Organizational 
Level Functions 

At the organizational level, maintenance consists of limited action by the 
trained operator/maintainer on the unit’s assigned equipment.  Their functions 
are listed below: 
 
• The user, wearer, or operator performs operator’s maintenance.  This 

includes cleaning, lubricating, minor repairs, adjustments, and parts 
replacement directed by applicable technical manuals (TMs). 

 
• The specially trained mechanic—provided by the unit’s T/O—uses 

required TMs, tools, parts, and equipment to conduct maintenance. 
 

Continued on next page 
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Maintenance Levels, Continued 

 
Intermediate 
Level Functions 

Intermediate maintenance is performed at maintenance battalions.  Personnel 
at the battalion are trained specifically to support using organizations.  
Intermediate maintenance activities provide technical assistance and contact 
team support to using organizations.  This level of maintenance consists of 
the following functions: 
 
• Calibrate equipment. 
• Repair or replace damaged or unserviceable parts. 
• Replace components or assemblies. 
• May include manufacture of nonavailable parts. 

  
Depot Level 
Functions 

Depot level maintenance is performed at Marine Corps logistics bases in 
Albany, Georgia and Barstow, California.  Maintenance at the depot level 
consists of the following functions: 
 
• Major overhaul of equipment 
• Completely rebuild parts, subassemblies, assemblies, or end items 
• Manufacture parts, modifications, testing, and reclamation as required 
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Tables of Organization, Equipment, and Authorized Materiel 

  
Maintenance 
Resources 

Maintenance resources are time, personnel, repair parts, tools and support 
equipment, facilities, publications, and funds.  It is essential, as a maintenance 
management specialist, to know the documents that give authority to hold and 
use resources. 

  
Maintenance 
Authorities 

The authority to hold and use resources is contained in several documents. 
The principal documents are listed below: 
 
• Table of Organization (T/O) 
• Table of Equipment (T/E) 
• Table of Authorized Materiel (TAM) 

 
Table of 
Organization 
(T/O) 

The T/O indicates the maintenance authority of each unit based on the 
capabilities, personnel, equipment rated, and careful consideration of the 
unit’s wartime mission. 

 
Note:   The maintenance management office uses this document to determine 

if the required amounts of personnel are on hand to perform the work. 

    
Table of 
Equipment 
(T/E) 

The T/E is a list of equipment the unit is authorized and required to possess 
and maintain to accomplish its mission.  These items are listed in the Table of 
Authorized Materiel (TAM) NAVMC 1017. 

 
Note:   The maintenance management office monitors this document 

frequently to ensure that authorized equipment is on hand or has been 
requisitioned. 

    
Table of 
Authorized 
Materiel 
(TAM) 

The TAM (NAVMC 1017) is a manual that lists information used for 
logistics planning with respect to selected materiel authorized for use by 
organizations, activities, and detachments of the Marine Corps, both Regular 
and Reserve.  The TAM lists equipment by commodity area and type. 

   
Continued on next page 
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Tables of Organization, Equipment, and Authorized Materiel, 
Continued 

  
Commodity 
Areas 

Within the TAM and T/E, materiel is grouped by commodity.  The 
commodities are listed below: 
 
• Communications-Electronics 
• Engineer 
• General Supply 
• Motor Transport 
• Ordnance 

  
Control 
Numbers 

Blocks of control numbers have been assigned to each of the five 
commodities of materiel as follows: 

 
Commodity Area Type 1 Type 2 Type 3 
Comm-Elect A0001-A9999 H0001-H9999 T0001-T9999 
Engineer B0001-B9999 J0001-J9999 U0001-U9999 
General Supply C0001-C9999 K0001-K9999 V0001-V9999 
Motor Transport D0001-D9999 M0001-K9999 W0001-W9999 
Ordnance E0001-E9999 N0001-N9999 X0001-X9999 

 
Uses of the 
TAM 

The maintenance management office uses the TAM frequently to access the 
following information about the equipment: 
 
• National Stock Number (NSN) 
• Item Designator Number (ID No) 
• Nomenclature 
• Unit of Issue (U/I) 

   
Continued on next page 
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Tables of Organization, Equipment, and Authorized Materiel, 
Continued 

 
Table of 
Authorized 
Materiel 
Control 
Number 
(TAMCN) 

Marine Corps equipment is further classified by the TAMCN, which is a 
supply unique description.  The TAMCN consists of the following elements: 
 
• Commodity designator 
• Item number 
• Class of supply 
• Sub-classification of supply 

     
TAMCN 
Example 

TAMCN B2462VIIB identifies the following: 
 
• B–commodity designator (for engineer equipment) 
• 2462–item number 
• VII–class of supply 
• B–sub-classification of supply 
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Maintenance Management Office Composition 

   
Maintenance 
Management 
Office (MMO) 
Billets  

The T/Os of Marine Corps units reflect MMO billets or additional duty 
assignments by T/O line number.  The MMO’s section will typically have a 
maintenance management officer (MMO), maintenance management chief 
(MMC), and one or more 0411s. 

  
Commodity 
Sections 

Motor transport, engineer, communications, and ordnance are common 
commodity sections found in the battalion/squadron.  In addition, the 
commodity managers, supply officer, and maintenance management officer 
are acquainted with functions of the S-4. 

 
Maintenance 
Management 
Specialist’s 
Role 

The maintenance management specialist will assist the MMO/MMC in their 
effort to increase a unit’s readiness position.  Depending on the unit’s T/O, 
you may also end up working in a commodity shop.  The maintenance 
management personnel serve as liaisons between supply/maintenance 
commodity shops and the S-4 officer to ensure rapid maintenance turn-around 
and accurate readiness reporting. 

     



 

MCI Course 0410C 1-14  Study Unit 1, Lesson 1 

Key References/Publications 

    
Publications 
Required 

Within any MMO, it is necessary to maintain current copies of all required 
publications.  To assist you in preparing source documents and obtaining any 
information, refer to the publications listed in the table below: 

  
Publication Description 

MCO P4790.1 The MIMMS Introduction Manual establishes the policy and 
procedures for MIMMS and the conduct of ground equipment 
maintenance in the Marine Corps.  This manual actually 
implements MIMMS. 

MCO P4790.2 The MIMMS Field Procedures Manual establishes policies and 
procedures for the management of ground equipment maintenance 
in field units of the Regular establishment and ground and aviation 
units of the Selected Marine Corps Reserves. 

UM 4790-5 The MIMMS (AIS) Field Maintenance Procedures, known as the 
“Users Manual,” sets forth detailed procedures and instructions for 
the supporting information subsystem at the field level, the Field 
Maintenance Sub-System (FMSS). 

TM 4700-15/1 The Ground Equipment Records Procedures manual provides 
instructions for the preparation, use, and the disposition of required 
forms and records associated with the operation and maintenance of 
Marine Corps ground equipment. 

MCBul 3000 The Table of MARES Equipment identifies the reportable principal 
end item (PEI) and the mission-essential equipment (MEE). 

MCO 3000.11 The Marine Corps Automated Readiness Evaluation System 
(MARES) manual provides information concerning the ground 
equipment readiness of Marine Corps Regular and Reserve units. 

Student 
Reference 
Folder (SRF) 

The SRF—provided with this course—consists of excerpts from the 
following publications: 
 
• UM-4790-5, Marine Corps Users Manual for MIMMS (AIS) 

FMSS 
 
• UM-4400-123, Marine Corps Users Manual for FMF SASSY 

Management Unit Procedures 
 
• UM-4400-124, Marine Corps Users Manual for FMF SASSY 

Using Unit Procedures 
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MIMMS AIS 

   
System 
Organization 

MIMMS AIS is an automated maintenance management information system 
designed to support commanders and logistics managers at all command 
levels in the execution of ground equipment and maintenance management 
functions. 

  
Essential 
Elements 

MIMMS consists of three essential elements or managerial levels:  
 
• Headquarters Maintenance Subsystem (HMSS) 
• Depot Maintenance Subsystem (DMSS) 
• Field Maintenance Subsystem (FMSS) 

  
MIMMS AIS 
FMSS 

This course will focus on the MIMMS AIS FMSS, which is an automated 
management information reporting system designed to provide timely and 
accurate information on the equipment that is undergoing repair by 
maintenance activities.  Much of Marine Corps maintenance reporting has 
become automated through MIMMS AIS FMSS.  

     
Purpose of the 
MIMMS AIS 
FMSS 

The purpose of MIMMS AIS FMSS is to improve and standardize equipment 
status reporting and management and to reduce some of the manual report 
requirements.  The system interfaces with the Marine Corps Automated 
Evaluation System (MARES) and Supported Activities Supply System 
(SASSY).  These systems will be addressed later in the course. 

  
Source 
Documents 

A maintenance management system requires the recording of transactions as 
they occur in the shops and maintaining this information in a form capable of 
producing current reports.  The two primary source documents used to record 
data into the FMSS are listed below: 
 
• Equipment Repair Order (ERO) – used to request maintenance on ground 

equipment. 
 
• Equipment Repair Order Shopping List (EROSL) – used to requisition, 

receipt/cancel repair parts, and as a general purpose coding sheet. 
 
These forms will be addressed later in this study unit. 

    
Continued on next page 
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MIMMS AIS, Continued 

 
Data Input Once it is determined that a piece of equipment requires maintenance, an 

ERO is completed to request the work.  The information is then extracted 
from the ERO by the MIMMS specialist and entered into the MIMMS AIS 
FMSS by inputting the data using a computer and the PCMIMMS software 
program.  
 
Once repair parts’ requirements are determined, requisitioned, received, or 
cancelled or when the status of the requisitioned repair part changes, that 
information is entered into the system via the EROSL by the supply clerk. 

   
PCMIMMS 
Software  

The PCMIMMS application was developed to improve functions performed 
for the induction of maintenance and maintenance management input to the 
mainframe whether from the local Marine unit or from a deployed 
environment.  The software is compatible with most PCs.  After all 
keypunching is complete; data is transferred via courier diskettes and 
processed by the Maintenance Information System Coordination Office 
(MISCO). 
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Maintenance Information System Coordination Office 
(MISCO) 

   
System 
Operation 

The operation and maintenance of the Field Maintenance Subsystem are 
command responsibilities.  The authority for the operation of the FMSS is 
normally delegated to the maintenance management officer (MMO) of the 
unit. 

  
Responsibility 
of MEF 

The overall system sponsorship and coordination of the system operation 
within a given Marine Expeditionary Force (MEF) is the responsibility of the 
Force Service Support Group (FSSG) MISCO in coordination with the local 
supporting automated services center (ASC). 

  
Responsibility 
of Major 
Commands 

The overall sponsorship and coordination of system operations for units of the 
major command (wing, division, FSSG) rests with the respective major 
command’s MMO in coordination with the MISCO. 

  
Responsibilities 
of the MISCO 

In order for the FMSS to be a timely and accurate maintenance management 
tool, coordinated scheduling of pickup and delivery of daily input and output 
reports must be established.  MISCO’s responsibilities are as follows: 
 
• Provide functional and administrative support for the operation and 

maintenance of the MIMMS AIS within the MEF. 
 
• Coordinate and disseminate system changes or directives from higher 

headquarters. 
 
• Consolidate, review, and coordinate system changes or modification 

requests and impact statements from adjacent major commands to higher 
headquarters. 

 
• Prepare work requests for all update cycles and reports using the job 

identification numbers (JINs). 
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Lesson 1 Exercise 

  
Directions Complete exercise items 1 through 19 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

  
Item 1 What is the primary objective of MIMMS? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 2 What are the four duty areas of MIMMS? 

 
a. Maintenance Management, Records and Reports, MIMMS AIS, and 

MISCO 
b. New Equipment, Production, MISCO, and Supply Support 
c. Maintenance Management, Supply Support, MIMMS AIS, and MISCO 
d. MISCO, Maintenance Related Programs, Supply Support, and  

MIMMS AIS 

  
Item 3  
Through  
Item 5 

Matching:  In the space provided, place the letter of the function from column 
2 that best describes the maintenance level in column 1.  The answers in 
column 2 may not be used more than once.  

  
Column 1 
 
Maintenance Level 
 

Column 2 
 
Function 

___ 3.  Organizational 
___ 4.  Intermediate 
___ 5.  Depot 

a. Limited action by the trained 
operator 

b. Major overhaul of equipment 
c. Repair or replace damaged or 

unserviceable parts 
 

Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 6  
Through  
Item 8 

Matching:  In the space provided, place the letter of the definition from 
column 2 that best describes the maintenance authority in column 1.  The 
answers in column 2 may not be used more than once. 

  
Column 1 
 
Maintenance Authority 

Column 2 
 
Definition 

 
___ 6.  TAM 
___ 7.  T/E 
___ 8.  T/O 

 
a. Lists equipment a unit is 

authorized and required to 
possess and maintain to 
accomplish its mission 

b. Lists information used for 
logistics planning with respect to 
selected materiel authorized for 
use by organizations of the 
Marine Corps 

c. Indicates the maintenance 
authority of each unit based on 
the capabilities, personnel, and 
equipment rated 

 
Item 9 The maintenance management specialist’s role is to assist the MMO/MMC, 

serve as liaison between supply/maintenance and the S-4 officer, to 
 
a. ensure money is spent correctly, and train personnel. 
b. address maintenance issues, and request all updated reports. 
c. ensure rapid maintenance turnaround, and accurate readiness reporting. 
d. offer assistance in completing forms, and keypunching data. 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 10 
Through  
Item 15 

Matching:  In the space provided, place the letter of the purpose from column 
2 that best describes the publication in column 1.  The answers in column 2 
may not be used more than once. 

  
Column 1 
 
Publication 

Column 2 
 
Purpose 

 
___ 10.  MCO P4790.1 
___ 11.  MCO P4790.2 
___ 12.  UM 4790-5 
___ 13.  TM 4700-15/1 
___ 14.  MCBul 3000 
___ 15.  MCO 3000.11 

 
a. Identifies the PEI and MEE 
b. Provides instructions for the 

preparation, use, and disposition 
of required forms and records 
associated with the operation and 
maintenance of Marine Corps 
ground equipment 

c. Sets forth detailed procedures 
and instructions for the 
supporting information 
subsystem at the field level 
FMSS 

d. Establishes policies and 
procedures for management of 
ground equipment maintenance 

e. Provides information concerning 
the ground equipment readiness 
of Marine Corps Regular and 
Reserve units 

f. Establishes the policy and 
procedures for MIMMS and the 
conduct of ground equipment in 
the Marine Corps 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 16 What is the purpose of the MIMMS AIS FMSS? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 17 What are the two primary source documents used to record data in the 

MIMMS AIS FMSS? 
 
a. ___________________________________________________________ 
 
b. ___________________________________________________________ 

   
Item 18 The respective major command’s MMO in coordination with ____________ 

is responsible for the overall sponsorship and coordination of system 
operations within a given MEF. 
 
a. TAMCN 
b. NIMMS 
c. MISCO 
d. ISMO 

   
Item 19 What are the four primary responsibilities of MISCO? 

 
a. __________________________________________________________ 
 
b. __________________________________________________________ 
 
c. __________________________________________________________ 
 
d. __________________________________________________________ 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 To increase equipment readiness with a 

minimum expenditure of cost and effort 
1-5 

2 c 1-6 
3 a 1-8 
4 c 1-9 
5 b 1-9 
6 b 1-10 
7 a 1-10 
8 c 1-10 
9 c 1-13 
10 f 1-14 
11 d 1-14 
12 c 1-14 
13 b 1-14 
14 a 1-14 
15 e 1-14 
16 Improve and standardize equipment 

status reporting and management and 
reduce some of the manual report 
requirements. 

1-15 

17 a. ERO 
b. EROSL 

1-15 

18 c 1-17 
  

Continued on next page 
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Lesson 1 Exercise, Continued 

  
Answers, 
continued 

 

 
Item Number Answer Reference Page 

19 a. Provide functional and 
administrative support for the 
operation and maintenance of the 
MIMMS AIS within the MEF. 

b. Coordinate and disseminate 
system changes or directives 
from higher headquarters. 

c. Consolidate and disseminate 
system changes or modification 
requests and impact statements 
from adjacent major commands 
to higher headquarters. 

d. Prepare work request for all 
update cycles and reports. 

1-17 
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LESSON 2 

EQUIPMENT REPAIR ORDER (ERO) 

Introduction 

  
Scope MIMMS requires that managers make effective decisions and have a firm 

basis for their actions.  This basis must include the automated information 
system (AIS), which is used to collect, process, and disseminate information 
for maintenance management.  The equipment repair order (ERO) is a major 
source of such collected information.  An ERO is created to represent 
equipment that requires some form of maintenance. 

  
Learning 
Objectives 

At the end of this lesson, you should be able to 
 
• Identify the types of maintenance that require an ERO. 
 
• Given a real life maintenance situation, a blank ERO, and the guidelines 

in the student reference folder: 
 

• Complete an ERO. 
 
• Update the ERO by annotating the current equipment repair status. 
 
• Close out the ERO when all maintenance actions have been 

completed. 
 
• State the number of EROs that can be opened at one time for a specific 

end item requiring critical repairs. 
 
• State the other exceptions/requirements pertaining to opening, changing, 

and closing an ERO. 
 
• Review the ERO for accuracy before entering it into the MIMMS AIS. 

  
Continued on next page 
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Introduction, Continued 

 
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 1-25 
Components of the ERO 1-27 
Special Instructions 1-35 
Evacuate to Higher Level Maintenance 1-37 
Components/Assemblies of End Items 1-38 
Test Measuring and Diagnostic Equipment (TMDE) 1-40 
SL-3 Components and Shop Overhead Materials 1-41 
Reviewing an ERO 1-42 
Lesson 2 Exercise 1-47 
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Components of the ERO 

  
Source 
Document 

To begin the transaction sequence of MIMMS AIS, you must have a basic 
source document from which to obtain standard information.  In the 
maintenance management of equipment, this source document is the 
Equipment Repair Order (ERO), NAVMC 10245.  

   
ERO 
Composition 

An ERO consists of four sheets of self-carbonating paper of different colors:  
white, pink, green, and yellow.  Each color will be filed and disposed of 
differently. 

  
Purposes of the 
ERO 

The ERO is used to 
 
• Request some type of equipment maintenance: 
 

• Modification 
• Calibration 
• Corrective maintenance (CM) 
• Preventive maintenance checks and services (PMCS) 
• Limited technical inspections (LTIs) 

 

• Evacuate equipment to the next maintenance level (which consists of 
trained mechanics) when the supporting maintenance unit is other than 
the owning unit. 

 

• Requisition operator/crew materials and SL-3 components in conjunction 
with the EROSL. 

 
Each ERO request is separate and assigned a different number. 

  
What the ERO 
Is Not Used For 

The ERO is not used  
 
• To request or record either operator maintenance (the lowest level of 

maintenance) at the organizational level or depot level maintenance 
 

• When total labor hours are less than 0.3 hours 
 

• When total parts cost is less than $25 and the parts do not have to be 
requisitioned 

 
Continued on next page 
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Components of the ERO, Continued 

 
Preparing 
Activity 

The preparing activity may be the equipment owner and/or the equipment 
user or custodian.  If the equipment were on temporary loan, you would be 
the equipment user and then if it were evacuated to the next higher 
maintenance level for repairs, you would be the equipment custodian.  In 
accordance with TM 4700-15/1, the preparing activity will complete items 
that are marked with a # sign. 

 
Maintenance 
Activity 

The maintenance section will issue a receipt for the equipment by completing 
the appropriate blocks of the ERO.  In addition, the maintenance activity will 
enter information on work performed—as maintenance actions are 
completed—and will close out the ERO. 
 
If it becomes necessary for a maintenance activity to evacuate the equipment 
to the next higher maintenance activity, the maintenance activity will initiate 
a new ERO, completing those items required of a preparing activity and using 
its ERO number as the request number. 

      
References  EROs are completed in accordance with the current edition of the  

TM 4700-15/1, chapter 2.  For this course, you will use pages 1-29 through  
1-34 of this lesson and the student reference folder (SRF) that contains 
excerpts from UM 4790-5, UM 4400-123 and UM-4400-124.  When using 
the SRF, use the “Table of Contents” to find the appropriate defect code, job 
status code, category code, or shop section code. 

 
Continued on next page 
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Components of the ERO, Continued 

   
Blank ERO  An ERO is read from left to right starting at the top line.  A description of 

each number in parentheses is given on the next four pages. 
 

 
 

Continued on next page 
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Components of the ERO, Continued 

  
Description of 
ERO Blocks 

The number in the blocks of the ERO heading corresponds to card columns 
(CC) for the “O” transactions; the last line of the heading correspond to CCs 
for the “T” or “3” transactions; and various ERO blocks at the bottom 
correspond to CCs for the “9” transaction.  A description of each number in 
parentheses—as shown on the previous page—is identified in the table below: 

  
Note:   The “O,” “T,” “3,” and “9” transactions will be discussed in further 

detail in the next lesson. 
 

Block Description 
1 ERO No.  The maintenance section enters the ERO number. 
2 Serial Number Turned In If Different From Below.  The 

preparing activity enters the equipment serial number when it is 
different from the serial number listed in block 11. 

3 Accepted By.  The individual directed to authorize repairs signs 
in this block.  

4 DRIS (Date Received In Shop).  The maintenance section 
enters the Julian date the equipment is accepted. 

5 ORF (Operational Readiness Float).  Leave this field blank. 
6 Organization Doing Repairs.  The preparing activity enters 

the name of the organization doing the repairs. 
7 DEST AC (Destination Activity).  The preparing activity 

enters the activity address code (AC) of the unit conducting the 
maintenance. 

8 Request No./Old ERO No.  The preparing activity enters the 
ERO number assigned to its ERO when equipment is being 
evacuated. 

9 DCD (Deadline Control Date).  The preparing activity enters 
the actual Julian date the equipment was deadlined.  

10 ECH (Echelon).  The preparing activity enters the EOM  
(1, 2, 3, or 4) that represents the EOM performing the repairs. 

11 Serial Number.  The preparing activity enters the serial 
number of equipment actually turned in for maintenance. 

       
Continued on next page 
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Components of the ERO, Continued 

  
Preparation 
Instructions, 
continued 

 

 
Block Block Title 

12 Job ID.  Leave this field blank. 
13 QTY (Quantity).  The preparing activity enters the total 

number of equipment to be repaired under a specific ERO 
number.  

14 RDD (Required Delivery Date).  The preparing activity 
enters the RDD (Julian Date) the equipment is required. 
When a RDD is not required, leave this field blank. 

15 Owning Organization.  The preparing activity enters the 
name of the equipment owner. 

16 Owner AC (Activity Code).  The preparing activity enters 
the activity address code of the unit the equipment belongs to. 

17 Authorized By (Signature) Date.  The individual 
authorizing work at the preparing activity signs and enters the 
Julian date. 

18 Defect.  The preparing activity enters the defect code that best 
describes maintenance being conducted. Defect codes are 
contained in the SRF. 

19 PRI (Priority).  The preparing activity enters the priority of 
the ERO per MCO 4400.16. For your convenience, Priority 
designator codes are contained in the SRF. 

20 ID Number.  The preparing activity enters the system ID 
(Item Designator) number.  

21 Nomenclature.  The preparing activity enters the short name 
and/or model number of the equipment.  

22 Category Code (Circle One).  The preparing activity circles 
the category code that describes the category of the equipment 
undergoing maintenance when inducted. Category codes and 
their descriptions are contained in the SRF. 

23 Job Stat (Status).  The maintenance section enters the job 
status code that describes the maintenance status of the 
equipment.  Job Status codes are contained in the SRF. 

24 JON (Job Order Number).  Leave this field blank. 
 

Continued on next page 
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Components of the ERO, Continued 

  
Preparation 
Instructions, 
continued 

 

 
Block Block Title 

25 Shop Sect (Section).  The maintenance section enters the 
shop section code that describes the maintenance shop section 
conducting repairs.  Shop section codes are contained in the 
SRF. 

26 Released From Investigation (Signature).  Leave this field 
blank. 

27 Disposition Reference.  The intermediate maintenance 
(3rd/4th echelon) activity enters the reference documentation 
when the equipment has been declared unserviceable. 

28 Owner’s Phone Number.  The preparing activity enters the 
telephone number of the individual to be notified when 
equipment is ready for pick up.  

29 Sec Rep NSN (Secondary Reparable National Stock 
Number).  Leave this field blank. 

30 Remarks.  Enter any other information considered 
appropriate by the preparing activity or maintenance section.  

31 Card Type (Circle One).  The maintenance section circles 
either “T” for “T” transaction or “3” for “3” transaction to 
indicate the desired additional transaction. 

32 NSN of Item.  The maintenance section enters the NSN of the 
item for the “3” submission.  This entry may be left blank 
when not required.  

33 T-DRIS.  The maintenance section enters the Julian date the 
equipment was accepted in the shop performing repairs. 

34 WSC (Weapon System Code).  The maintenance section 
enters the WSC of the equipment to be repaired. 

35 Nomenclature.  The maintenance section enters the 
nomenclature of the equipment being repaired. 

36 TAM CN/ID No.  The preparing activity or maintenance 
activity enters the TAM number of the equipment being 
repaired. 

37 Item No.  The maintenance section enters the number of each 
task performed in number sequence.  This number may 
correspond to a task number in a TM.  If so, the TM must be 
referenced in the “Description of Work” block one time. 

 
Continued on next page 
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Components of the ERO, Continued 

  
Preparation 
Instructions, 
continued 

 

 
Block Block Title 

38 Description of Work.  The preparing activity will enter a 
brief description of each task to cover symptoms of failure 
and repair. 

39 Labor (Hours).  The total labor hours to the nearest one tenth 
of an hour—entered by the maintenance section —required to 
repair each defect listed in the “Description of Work” block. 

40 Mechanic (Signature).  The person repairing the defect will 
sign after defect has been corrected.  When more than one 
person performs the repair, the senior person will sign as the 
responsible individual. 

41 Status.  Enter changes to equipment as they occur; for 
example: short tech, repairs in progress, and repairs complete.  
This provides a history of the equipment on the ERO.  Status 
explanations are contained in the SRF. 

42 Code.  The job status code that corresponds to the job status 
entered by the maintenance section in the status column.  Job 
status codes are contained in the SRF. 

43 Status Date.  The maintenance section enters Julian date 
changes occurred to status of equipment being repaired. 

44 Non-Sassy Parts, Nomen, NSN or Part No.  Leave this field 
blank. 

45 QTY (Quantity).  Leave this field blank. 
46 Cost.  Leave this field blank. 
47 Civ Labor Chg (Civilian Labor Charge).  The maintenance 

section enters the total civilian labor charge to the nearest 
cent. 

48 Non-Sassy Parts Chg.  Leave this field blank. 
49 Date Closed.  The maintenance section enters the Julian date 

the equipment was returned to the owning unit. 
50 Mil Labor Hrs. (Military Labor Hour).  The maintenance 

section enters total military hours used during the repair of 
equipment to the nearest one-tenth of an hour. 

51 Close Status.  The maintenance section enters the appropriate 
job status code contained in the UM-4790-5. 

 
Continued on next page 
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Components of the ERO, Continued 

  
Preparation 
Instructions, 
continued 

 

 
Block Block Title 

52 No. Unser (Number Unserviceable).  The maintenance 
section enters the number of secondary reparable items that 
were washed out during the repair cycle.   

53 EOTC (Equipment Operating Time Code).  The 
maintenance section enters the appropriate EOTC for the 
equipment repaired.  The valid entries are “D” for days, “H” 
for hours, “M” for miles, and “R” for rounds. To use hours, 
the equipment must have an hour meter. In order to use miles, 
the equipment must have an odometer. 

54 Primary Meter Reading.  The maintenance section enters 
the Equipment Operational Time Indicator reading at the time 
the equipment was repaired.  Detailed instructions are 
contained in the TM-4700-15/1_. 

55 Task Data.  The maintenance section enters the task data of 
equipment repaired: 
 
• Defect 1, Defect 2, Defect 3.  Enter the appropriate 

defect codes as recorded. 
• Tasks.  Leave this field blank. 
• Man-Hours.  Leave this field blank.  

56 Inspected By (Signature).  The person in the maintenance 
section that performed the quality control inspection will sign 
here and enter the Julian date of inspection. 

57 Owner Notified (Name).  The name of individual in the 
owning unit who was notified to pick up equipment when 
work was completed. 

58 Delivered To (Signature).  The preparing activity individual 
authorized buy the owning unit signs and dates receipt for the 
equipment upon completion of work. 
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Special Instructions 

  
ERO Request 
Requirement 

An ERO that consumes either material or personnel records must be opened 
when a unit is authorized to conduct corrective maintenance at the 
organizational maintenance level or higher to perform/request the following: 
 
• Modifications 
• Calibration 
• Limited technical inspections (LTIs) 
• Corrective maintenance (CM) 
• Preventive maintenance (PM) 

  
ERO Count 
Requirement 

The number of EROs that can be opened at one given time on a specific end 
item is as follows:  

  
EROs Allowed 
Open at a Time 

Type of End Item 

Only one  Any critical repairs with a category code of “M,” “X,” 
or “P” at each maintenance level 

More than one Any specific item of equipment without category codes 
“M,” “X,” or “P” 
 
Note:   Care should be exercised in opening multiple 

EROs since an ERO is a control document. 
Only one When an ERO serves as a receipt to evacuate equipment 

 
Preventive 
Maintenance 
ERO 

An ERO initiated to authorize preventive maintenance (PM) service will be 
closed immediately when the PM has been completed.  However, if during 
the accomplishment of the PM, it is determined the equipment requires 
corrective maintenance (CM), the PM services will be completed as far as 
possible and CM action may be continued on the same ERO. 

 
Note:   PMs should be recorded in the MIMMS AIS as soon as completed.  

An additional ERO would need to be opened to report the CM because 
a CM ERO could be open for an extended period. 

 
Continued on next page 
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Special Instructions, Continued 

 
Batch EROs An ERO must be prepared for each individual end item requiring 

maintenance, except in those instances where equipment is submitted in large 
quantities or batched—782 gear, brake shoes, rifles, pistols, limited technical 
inspections (LTIs), and pre-fire range checks. 
 
All items in batch must have the same ID number.  Because it is a batch ERO, 
enter a zero (0) in the serial number block and list the serial numbers for 
custody purposes, if applicable, in the “Description of Work” block. 

   
Downgrading 
Category Codes 
“M” and “P” 

An end item of category code “M” (MARES reportable equipment requiring 
critical repairs) or “P” (non-MARES reportable equipment requiring critical 
repairs) that has been repaired to the extent that it is no longer deadlined, 
close the ERO or change the category code to “X” or “N.” 

  
Degraded 
EROs 

When a readiness reportable item requires critical repairs of such a nature as 
to not deadline the item, but degrade its operational capability, open an ERO 
with a category code of “X.” 

  
Non-Critical 
Maintenance 

When critical repairs on a category code “X” ERO have been completed and 
the equipment still requires non-critical maintenance, the category code “X” 
ERO must be changed to category code “N.” 
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Evacuate to Higher Level Maintenance 

   
Maintenance 
Activity 
Structure 

Local SOP dictates how each unit’s maintenance shops are comprised.  In a 
typical situation, the owning unit of the equipment conducts lower level 
preventive maintenance and the trained mechanics—provided by the unit’s 
T/O—use required TMs, tools, parts, and equipment to conduct corrective 
maintenance.  All other maintenance is evacuated to the intermediate 
maintenance activity (IMA).  
 
In other instances, all of the trained mechanics are located at the maintenance 
battalion where they will conduct maintenance that is provided for at the 
organizational level and all other maintenance that the IMA is responsible for. 
 
Depot maintenance is conducted at Albany, Georgia and Barstow, California. 

  
Preparation of 
EROs for 
Evacuation 

When equipment is evacuated to the next level of maintenance, an open ERO 
must exist at both the evacuating maintenance level and the level of 
maintenance to which the equipment was evacuated, even if the levels are 
within the same unit.  
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Components/Assemblies of End Items 

    
Record/Report 
Maintenance 

Category code “C” EROs are used to record/report maintenance on 
components/assemblies of an end item.  The end item must have a category 
code “M,” “X,” “P,” or “N” ERO open at its respective maintenance shop.  
This type of repair is known as intershop repair.  The category code “C” 
ERO also allows a unit to evacuate major components of an end item to a 
higher level of maintenance.  

   
Example of 
Intershop 
Repair 

An infantry battalion’s communication shop opens a category code “M” ERO 
on a mobile radio set (AN/MRC 138) using the set’s TAMCN, ID number, 
and serial numbers.  However, after further inspection, it is determined that 
the radio is inoperative because the jeep portion is not producing power to the 
radio.  Since this is a major component of the mobile radio set, the 
communications shop initiates a category code “C” ERO to intershop the jeep 
to the battalion motor transport maintenance shop. 

  
Category Code 
“C” ERO 

The category code “C” ERO contains the TAMCN, ID number, and the serial 
number of the mobile radio set.  The serial number of the jeep is entered in 
the “Serial No. Turned In If Different From Below” block of the ERO.  The 
communications shop’s category code “M” ERO number would be entered on 
the “Request No./Old ERO No.” block. 

  
Motor 
Transport 

Motor transport accepts the category code “C” ERO and assigns a motor 
transport ERO number and shop section to it.  The communication shop’s 
ERO number of the category code “M” ERO is entered on the category code 
“C” ERO as the request number.  Motor transport will repair and return the 
serviced jeep to the communications shop. 
 
In the event motor transport must evacuate the jeep to a higher level of 
maintenance, they will initiate another category code “C” ERO in the same 
manner as the communications shop. 

  
Continued on next page 
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Components/Assemblies of End Items, Continued 

 
The “3” 
Transaction 
for Intershop 
Repairs 

As stated earlier, the “3” transaction is used to enter, change, or correct the 
WSC, NSN, TAM number, or nomenclature of equipment.  It is submitted for 
each category code “C” ERO, listing the nomenclature of the component.  
The TAMCN, ID number, and serial numbers must be those of the end item. 
 
The various category codes of “C” EROs, which depends on the shop 
repairing the component, will appear under their respective shop section on 
the DPR.  You will review the DPR later in this course. 
 
Therefore, a “3” transaction will be submitted to change the component 
ERO’s nomenclature to “jeep.”  The TAMCN and ID number will be that of 
the mobile radio set (AN/MRC 138). 

  
The “T” 
Transaction  
for Intershop 
Repairs 

The “T” transaction is submitted to marry such EROs up.  For instance, the 
motor transport section submits a “T” transaction with the “O/A” transaction 
if the communications shop provides a request number on the category code 
“C” ERO.  If motor transport evacuated the component to a higher level of 
maintenance, the higher maintenance facility would follow normal “T” and 
“O/T” transaction procedures. 
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Test Measuring and Diagnostic Equipment (TMDE) 

   
Evacuating 
TMDE 

The category code “K” ERO must be used to evacuate an item of test, 
measuring, and diagnostic equipment (TMDE) to the supporting calibration 
laboratory.  

  
Preparation of 
ERO for 
Evacuation 

The preparation of a corresponding ERO at the unit’s maintenance level is 
optional.  However, all units are required to establish a record in the MIMMS 
AIS for TMDE evacuated for calibration whether or not a corresponding ERO 
was filled out at the unit level.  

  
MIMMS AIS 
Support 

Units supported by the MIMMS AIS will establish the TMDE ERO on the 
MIMMS daily process report and units not supported by the MIMMS AIS 
will establish the record in their local repair log. 

  
Intermediate 
Maintenance 
Activity ERO 

All units will initiate an intermediate maintenance activity (IMA) to evacuate 
TMDE to the calibration laboratory.  A request number will be used and filled 
in on the “Request No.” block of the ERO.  The request number is used to 
establish a unit level record. 

  
Local SOP 
Requirements 

Units that elect not to fill out the ERO at the unit’s maintenance level must 
outline their procedures in the unit’s SOP, which establishes maintenance 
management procedures, for opening the ERO in the MIMMS AIS and for 
evacuating the TMDE for calibration.  If the SOP does not state these 
procedures, the unit must fill out an ERO at their respective maintenance 
level for induct of the TMDE for calibration. 

  
Calibration 
Facility 
Requirements 

When the calibration laboratory cannot calibrate the TMDE due to a 
requirement for corrective maintenance, the category code will be changed to 
“P” and the owning unit will be called to make the change on their reports. 
After corrective maintenance has been applied, the category code will be 
changed back to “K” for calibration. 

  



 

MCI Course 0410C 1-41 Study Unit 1, Lesson 2 

SL-3 Components and Shop Overhead Materials 

   
SL-3 
Component 
Requisitions 

Category code “S” EROs are used to establish an ERO base in MIMMS AIS 
to requisition SL-3 component parts—items that are issued with the end item.  
 
For example, components of TAMCN E0984 .50 caliber machinegun consist 
of items such as a tool bag, cleaning brushes, cleaning rods, firing pin, etc. 
When the lack of SL-3 components deadline equipment, order the SL-3 
component using a category code “M” or “P” ERO that deadlines the 
equipment.  When SL-3 components are requisitioned, use the ID and serial 
number of the equipment. 
 
Therefore, if a firing pin is required for a .50 caliber machinegun, then a  
SL-3 ERO with category code “S,” ID number, and serial number of the 
machinegun is opened to replace the firing pin.  If the firing pin deadlines the 
equipment and the equipment is MARES reportable, then a category code 
“M” ERO will be opened to replace the firing pin. 

  
Obtaining Shop 
Overhead 
Materials 

Category code “O” EROs are opened to obtain shop overhead materials, 
including preexpend bin items (nuts, bolts, filters, etc.).  When such materials 
are associated with specific type of equipment, the ID number of the 
equipment type will be used.  When such material is applicable to more than 
one equipment type, use the dummy ID number shown in the MIMMS ID 
Standard File as shop overhead. 
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Reviewing an ERO 

    
The Preparing 
Activity’s 
Responsibility 

The preparing activity prepares the ERO in accordance with the current 
edition of TM 4700-15/1.  The maintenance specialist at the commodity level 
will processes the ERO or the ERO is taken to the maintenance management 
office where the maintenance specialist reviews the ERO before entering the 
data into the MIMMS AIS. 

  
Maintenance 
Management 
Specialist’s 
Responsibility 

Reviewing the ERO is a key function of the maintenance specialist’s 
responsibilities.  The maintenance specialist uses a combination of Marine 
Corps references (identified in lesson 1)—coupled with experience—to 
review the ERO for correctness.  Areas of special interest are listed below: 
 
• DCD (Deadline Control Date) 
• Serial Number 
• Authorized By (Signature) 
• Category Code 
• PRI (Priority) 
• ID Number (Identification Number) 
• EOTC (Equipment Operating Time Code) 
• Primary Meter Reading 

 
DCD The deadline control date (DCD) (the Julian date that the equipment was 

actually deadlined) is entered for Marine Corps Automated Readiness 
Evaluation System (MARES) reportable (category code “M”) equipment 
when the equipment is actually deadlined.  In addition, a DCD must be 
assigned when non-MARES reportable (category code “P”) equipment is 
deadlined.  This field is left blank when the equipment is not actually 
deadlined. 
 
The current edition of MCBul 3000 determines MARES reportable items.  
You will review equipment readiness in study unit 3. 

  
Serial Number The equipment’s serial number must be on the commodity’s Consolidated 

Memorandum Report (CMR).  The CMR lists on hand equipment and the 
corresponding serial number.  When preparing the ERO, the identical serial 
number must be entered in the serial number block.  Often times, it is easy to 
substitute an “O” for a 0 or a “2” for a Z.  These mistakes happen all the time. 

     
Continued on next page 
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Reviewing an ERO, Continued 

 
Authorized By 
(Signature) 

The person signing the ERO must be authorized to sign the ERO and should 
be authorized to sign for the particular priority that is assigned to the ERO. 
Commanders will either authorize or delegate in writing to specific personnel 
the authority to authorize all requirements based on Force Activity Designator 
(F/AD) and Urgency of Need Designator (UND), which are defined in detail 
on the following page.   

 
F/AD The force activity designator (F/AD) is a Roman numeral that is assigned by 

higher authority to requisitioning units.  An organization’s F/AD assignment 
is permanent until its mission or status is changed.  A description of each 
F/AD designator is listed in the table below: 

  
Designator Description 

F/AD I United States forces in combat and assignments by the Joint 
Chief of Staff (JCS) 

F/AD II • Combat-ready operational forces deployed outside the 
continental United States (CONUS) 

 
• Operational forces in CONUS being maintained in a state 

of combat readiness for immediate (within 24 hours) 
employment or deployment 

F/AD III • All FMF forces within and outside CONUS not included 
under F/AD II 

 
• CONUS industrial maintenance and repair activities 

(Repair Divisions, MCLBs Albany and Barstow) 
providing logistics support for forces in a state of combat 
readiness 

 
• Ship detachments afloat 

F/AD IV • Reserve units 
• Training bases, operating force supporting establishments, 

and security forces 
F/AD V All other active and reserve forces or activities, including 

staff, administrative, and base/post supply-type activities 
  

Continued on next page 
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Reviewing an ERO, Continued 

 
UND The Urgency of Need Designator (UND) is an alphabetical designator that is 

determined and assigned by the requisitioning activity.  A description of 
each UND designator is listed in the table below: 

 
Designator Description 

UND A Indicates items required for immediate end use without which 
the force/activity concerned is unable to perform its assigned 
operational mission, or such conditions will occur within 15 
days in CONUS and 20 days overseas 

UND B Indicates items required for immediate end use without which 
the capability of the force/activity to perform its assigned 
operational mission is impaired 

UND C Indicates items required for on-schedule maintenance or 
replenishment of stock 

  
Priority 
Assignment 

The requisitioning activity determines a priority assignment by combining the 
assigned F/AD and the appropriate UND designators.  To better understand 
priority assignment by F/AD, refer to the table below: 

 
Force Activity Designator 

(F/AD) 
Urgency of Need Designator  

(UND) 
 A B C 

I 01 04 11 
II 02 05 12 

III 03 06 13 
IV 07 09 14 
V 08 10 15 

  
Note:   If your unit utilizes F/AD III, then you will always use priorities 03, 

06, and 13 when completing an ERO.  Detailed information on the 
relationship between F/AD and UND are defined in MCO 4400.16. 

   
Continued on next page 
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Reviewing an ERO, Continued 

 
Category Code The preparing activity circles the category code that describes the category of 

the equipment undergoing repairs.  A description of each code is listed in the 
table below:  

 
Category Code Description 

M Marine Corps Automated Readiness Evaluation System 
(MARES) reportable equipment deadlined requiring 
critical repairs 
 
Note:   MCBul 3000 contains all MARES reportable 

equipment. 
N MARES or non-MARES reportable end items requiring 

non-critical maintenance 
P Non-MARES reportable deadlined or degraded requiring 

critical repairs 
X MARES reportable, requiring critical repair that does not 

deadline the equipment but does degrade the item of 
equipment’s operational capability 

C Component of an end item which deadlines or prevents the 
item from operating at its full capacity 

D Depot reparables as indicated by the item’s recoverability 
code 

F, H Secondary reparables as indicated by the item’s 
recoverability code 

O Shop overhead, preexpend bin items requiring requisition 
K Calibration equipment requiring calibration 
S SL-3 components for end items requiring requisition 

 
Critical Repairs 
That Deadline 
Equipment 

For critical repairs that deadline the equipment, use the following category 
codes and priority assignment as listed in the table below:  

  
Category Code Description Priority Assignment 

M Deadline control date (DCD) for 
MARES reportable equipment 

03 or 06―depending 
on UND 

P DCD for non-MARES reportable 
equipment 

03 or 06―depending 
on UND 

  
Continued on next page 
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Reviewing an ERO, Continued 

 
Critical Repairs 
That Degrade 
Equipment 

For critical repairs that degrade the equipment, but does not deadline the 
equipment, use the category codes and priority assignment as shown in the 
table below: 

  
Category Code Description Priority Assignment 

X MARES reportable equipment 06 
P Without a DCD for non-MARES 

reportable equipment 
06 

 
Non-Critical 
Repairs 

For non-critical repairs, use category code “N” MARES or non-MARES 
equipment and priority assignment 13. 

  
ID Number Enter the identification (ID) number for the end item.  For example, the 

TAMCN and ID for the scraper-tractor are B1922 and 08900A, which 
identify all scraper-tractors in the Marine Corps.  If ID number 08900A is 
entered incorrectly into the MIMMS AIS, then it will generate an error.  
 
If the ID number is not resident on the MIMMS ID Standards File or incorrect 
data is in the MIMMS ID Standards File, then the ID number will need to be 
manually added or changed.  The UM 4790-5 has guidance on adding and 
changing ID numbers in the MIMMS ID Standards File. 

     
EOTC When the ERO is closed in MIMMS AIS, the equipment operation time code 

(EOTC) is a required entry and must match the EOTC loaded to the MIMMS 
ID Standards File or the Daily Process Report (DPR).  The valid entries are 
“D” for days, “R” for rounds, “H” for hours, and “M” for miles. 

    
Primary Meter 
Reading 

The maintenance section enters the equipment operational time indicator 
reading at the time the equipment was repaired.  A specific entry is required 
for equipment with a primary EOTC of “H,” “M,” or “R.”  For instance, if the 
EOTC is “M,” then the odometer reading is placed in the block.  

     
Correcting 
Errors 

If there are any errors found during the review process, the maintenance 
management specialist or the person who prepared the ERO will make the 
appropriate corrections before entering the ERO into the MIMMS AIS. 
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Lesson 2 Exercise 

  
Directions Complete exercise items 1 through 21 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

    
Item 1 List the five types of maintenance that require an ERO to be opened. 

 
a. ___________________________________________________________ 
 
b. ___________________________________________________________ 
 
c. ___________________________________________________________ 
 
d. ___________________________________________________________ 
 
e. ___________________________________________________________ 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Directions for 
Item 2  
Through Item 4 

For items 2 through 4, use situations I, II, and III; your student reference 
folder (SRF); and refer to “Description of ERO Blocks” on pages 1-30 
through 1-34 to complete the blank ERO on page 1-50.   

   
Item 2 Situation I:  You are the maintenance supervisor at the second echelon 

communications electronic shop for H&S Co, 2d BN (CE, Maint 2d BN). 
Your shop is responsible for 2nd echelon maintenance for all 
communications/electronics equipment within the battalion.  Your battalion 
MMO has assigned you a block of ERO numbers of BB100 through BB199. 
 
“F” Company has brought you a readiness reportable radio set, AN/MRC 138 
for repairs.  They claim that the transmitter is inoperative; therefore, it is 
combat deadlined for critical repairs and a priority of 06 will be assigned.   
 
Using the first ERO number of your block, fill out an ERO to inspect the 
radio set.  Their AC is 21876.  The serial number of the radio set is 826.  The 
ID number of the radio set is 07743A and the TAMCN is A1935. 
 
Today’s Julian date is 3289.  The unit has made it clear that they have no 
required delivery date and that it is not under investigation.  The shop section 
is “4.” 
 
You accepted the equipment into the shop.  Gunnery Sergeant Jones 
authorized the work on the day the equipment was taken to the maintenance 
shop.  Gunnery Sergeant Jones’ phone number is 288-2285. 
 
Do not close the ERO at this time.  This situation will tie in with the next one. 

  
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 3 Situation II:  Two days later during the initial inspection, you determine that 

the electrical wires need to be tightened and no parts are required.  Change the 
status of the ERO to reflect that repairs are being done.  

  
Item 4  Situation III:  Ten days have passed since the ERO was opened and the 

repairs have been completed.  It took mechanic Corporal Edwards 6.0 hours 
to tighten the loose wires.  The EOTC for the AN/MRC 138 is “D” for days.  
Close the ERO showing that repairs have been completed and no further work 
is required.  The Close Status is “15.”  Sergeant Evans inspected the 
equipment on 3299 and Gunnery Sergeant Jones was notified to pick up the 
equipment during the same day the equipment was inspected.  You picked up 
the equipment on the same day that Gunnery Sergeant Jones was notified. 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Blank ERO  
For Items 2 
Through 4 

 

 

 
 

Continued on next page 
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Lesson 2 Exercise, Continued 

  
Item 5 How many EROs are allowed to be open at one time for critical repairs of an 

end item (category code “M,” “X,” or “P”) at each maintenance level? 
 
______________________________________________________________ 

  
Item 6 An ERO initiated to authorize PM service will be ____________ immediately 

when the PM has been completed. 

  
Item 7 An ERO must be prepared for each individual end item requiring 

maintenance, except in those instances where equipment is submitted in large 
quantities or ___________________________________________________. 

  
Item 8 When an end item of a category code “M” ERO has been repaired to the 

extent that it is no longer deadlined, the ERO will be closed or the category 
code changed to _______________________ or ______________________. 

  
Item 9 When a readiness reportable item requires critical repairs, but the repairs are 

of such a nature as to not deadline the item, but degrade its operations 
capability, a category code _______________ ERO will be opened. 

  
Item 10 When equipment is evacuated to the next level of maintenance, an open ERO 

must exist at both the _________________ and the ____________________. 

 
Item 11 What category code must be used to record/report maintenance on 

components/assemblies of an end item? 
 
______________________________________________________________ 

  
Item 12 When initiating category code “C” EROs, what must the end item have at its 

respective maintenance shop?  
 
______________________________________________________________ 

  
Continued on next page 



 

MCI Course 0410C 1-52 Study Unit 1, Lesson 2 Exercise 

Lesson 2 Exercise, Continued 

 
Item 13 When evacuating an item of test, measuring and diagnostic equipment 

(TMDE) to the support calibration laboratory, which category type of ERO 
must be open? 
 
______________________________________________________________ 

  
Item 14 Category code ____________ EROS are used to requisition SL-3 component 

parts. 

  
Item 15 What category code ERO must be opened to obtain shop overhead materials 

and preexpend bin items?  
 
______________________________________________________________ 

 
Item 16 For MARES reportable equipment, a(n) ______________ entry on the ERO 

is required for category codes “M” and “P” when the equipment is deadlined. 
 
a. authorized 
b. DCD (deadline control date) 
c. valid 
d. readiness 

  
Item 17 You can check a commodity’s _____________ for an accurate serial number. 

 
a. ERO 
b. TM 4700-15/1 
c. CMR (consolidated memorandum report) 
d. local SOP (standard operating procedure) 

  
Item 18 What priority assignments are used when a unit is in F/AD III? 

 
a. 01, 04, and 11 
b. 02, 05, and 12 
c. 07, 09, and 14 
d. 03, 06, and 13 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 19 What category code is assigned to a non-MARES reportable item requiring 

critical repairs? 
 
a. “P” 
b. “M” 
c. “C” 
d. “X” 

  
Item 20 A truck, cargo, 5-ton, TAMCN D1059 is deadlined for brakes and is a 

MARES reportable item.  The F/AD is III and the UND is B.  What category 
code and priority assignment is required? 
 
a. “M” and 06 
b. “P” and 03 
c. “M” and 03 
d. “P” and 06 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 21 Use the completed ERO below, your student reference folder, and the 

“Description of Blocks” on pages 1-30 through 1-34 to identify the error(s).   
 

 
  
 a. No DCD 

b. No Job ID 
c. No primary meter reading 
d. a and c 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page
1 • Modifications 

• Calibration 
• LTI 
• CM 
• PM 

1-27 

2 See page 1-56 SRF  
3 See page 1-57  SRF  
4 See page 1-58  SRF  
5 one 1-35 
6 closed 1-35 
7 batched 1-36 
8 “X,” “N” 1-36 
9 “X” 1-36 
10 evacuating maintenance level; 

maintenance level to which the 
equipment was evacuated 

1-37 

11 “C” 1-38  
12 “M,” “X,” “P,” or “N” 1-38 
13 “K” 1-40 
14 “S” 1-41 
15 “O” 1-41 
16 b 1-42 
17 c 1-42 
18 d 1-44 
19 a 1-45 
20 a 1-45 
21 d 1-42 and 1-46 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

  
Item 2 
Solution 

 

 

 
 

Continued on next page 
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Lesson 2 Exercise, Continued 

  
Item 3 
Solution 

 

 

 
 

Continued on next page 
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Lesson 2 Exercise, Continued 

  
Item 4 
Solution 
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LESSON 3 

MIMMS MAINTENANCE TRANSACTIONS 

Introduction 

  
Scope An ERO is the basic document from which standard MIMMS information is 

derived.  We have learned components of the ERO, special instructions 
associated with an ERO, and methods to review the ERO for accuracy.  
 
This lesson will discuss the various maintenance transactions that are used to 
enter data into the MIMMS AIS.  

  
Learning 
Objectives 

At the end of this lesson and using the guidelines in the student reference 
folder (SRF), you should be able to 
 
• State the purpose of the maintenance transactions. 
 
• Identify the filing and disposition instructions for the ERO. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 1-59 
Processing an ERO 1-60 
Filing and Disposition Instructions 1-63 
Lesson 3 Exercise 1-64 
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Processing an ERO 

 
Maintenance 
Transactions  

The ERO contains information regarding the equipment that requires 
maintenance.  Processing occurs when the information from the ERO is 
electronically entered into the MIMMS AIS using the PCMIMMS software 
program.  Each maintenance transaction has a specific purpose.   

     
PCMIMMS PCMIMMS is an application that was developed to enhance the functions 

performed for the induction of maintenance and maintenance management 
input to the mainframe and in a deployed environment.  Each time an ERO is 
created for a piece of equipment, entering the data into PCMIMMS creates a 
file for that equipment in a database.  As discussed earlier, MISCO is the 
keeper of the database.  Therefore, when data from the ERO is entered into 
the MIMMS AIS using the PCMIMMS application, information about the 
equipment is captured and stored in the database.   

  
MIMMS 
Maintenance 
Transactions 

Before you process the ERO, you must be familiar with the MIMMS 
maintenance transactions and their uses to correctly identify the appropriate 
transaction to use for each occurrence.  Each transaction is designed and 
programmed to record unique information about the equipment.  The 
transactions that you should be especially familiar with are listed below: 
 
• O/A 
• O/C 
• T 
• O/T 
• 3 
• 9 
 
Detailed information on all MIMMS maintenance transactions is found in the 
current edition of the UM 4790-5. 

  
Continued on next page 
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Processing an ERO, Continued 

 
“O/A” 
Transaction 

The “O/A” is the standard initial transaction that enters information from the 
ERO.  This transaction must be entered into the system before any other 
transaction.  The “O/A” transaction processes the following information: 
 
• ERO Number 
• DEST AAC (Destination Activity Address Code) 
• DCD (Deadline Control Date) 
• ECH (Echelon of Maintenance) 
• Serial # 
• Qty (Quantity) 
• RDD (Required Delivery Date) 
• Owner AAC (Activity Address Code) 
• DRIS (Date Received In Shop) 
• Def Code (Defect Code) 
• Priority 
• ID Number 
• Cat Code 
• Job Stat 
• JON (Job Order Number) 
• Shop Section 

    
“O/C” 
Transaction 

The “O/C” transaction is used to change, update, or correct specific 
information that was initially entered from the ERO.  The ERO number 
cannot be changed by the “O/C” transaction.  If a problem exists with the 
ERO number, the record must be closed—with a “9” transaction—and a new 
ERO opened with a new O/A transaction. 

  
“T” 
Transaction 

The “T” transaction is used to establish an ERO chain between maintenance 
facilities and to transfer selected information from an existing ERO record to 
a new ERO number when the equipment is transferred to a higher level of 
maintenance.  Only intermediate maintenance shops use this transaction. 

  
Continued on next page 



 

MCI Course 0410C 1-62 Study Unit 1, Lesson 3 

Processing an ERO, Continued 

 
“O/T” 
Transaction 

The “O/T” transaction is primarily used to enter the ERO number of the 
intermediate maintenance activity and is used in conjunction with the “T” 
transaction. 

  
Note:   The “T” must be done before the “O/T” transaction. 

 
“3” 
Transaction 

The “3” transaction is manually entered and it corrects the national stock 
number (NSN), TAM number, nomenclature, or weapon system code (WSC) 
of an item undergoing maintenance and residing as a record in the FMSS 
database. 

   
“9” 
Transaction 

The “9” transaction closes an ERO record in the system files after all actions 
against the ERO are completed.  Portions of the closed information will be 
printed on the DPR the following day, and then it will drop off the report. 

    
Create a 
Courier 
Diskette 

After all information has been entered into the system, it is processed through 
a prompted file update process and then a courier diskette is created.  The 
courier diskette is given to MISCO to convert the information so it can be 
generated into maintenance output reports.  Maintenance output reports will 
be discussed in study unit 2. 

   
Processing the 
Information 

An ERO is considered processed once it has been reviewed for correctness 
and entered into the MIMMS AIS, using the maintenance “O/A” transaction. 
It is further processed when the MISCO generates maintenance output reports 
from the courier diskette that was created during the file update process. 
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Filing and Disposition Instructions 

 
Completion of 
Work 

Once all work has been completed, the ERO is filed and disposed of 
accordingly as indicated in the table below: 

 
ERO Disposition 

White Copy Maintain as the original copy in the equipment’s record 
jacket for 1 year. 

Pink Copy • Use to update the white copy. 
 
• Enter, update, and close equipment information in 

MIMMS AIS. 
 
• Destroy after the white copy is updated and 

equipment information in MIMMS AIS is closed. 
Green Copy • This is the working copy for the maintenance 

section. 
 
• Retain in the files of the maintenance activity for a 

minimum of 1 year. 
 
• Do not retain if the maintenance activity is also the 

unit that has custody of the equipment records. 
Yellow Copy Return to the originator as a receipt upon acceptance of 

the ERO and the equipment by the maintenance activity. 
 

Note:   Additional filing and disposition instructions are located in the  
TM 4700-15/1 manual. 
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Lesson 3 Exercise 

  
Directions Complete exercise items 1 through 7 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

  
Item 1 What is the purpose of the “O/A” transaction? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 2 What is the purpose of the “O/C” transaction? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 3 What is the purpose of the “9” transaction? 

 
______________________________________________________________ 
 
______________________________________________________________ 

   
Continued on next page 
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Lesson 3 Exercise, Continued 

 
Item 4 
Through  
Item 7 

Matching:  In the space provided, place the letter of the disposition from 
column 2 that best describes the ERO copy in column 1.  The answers in 
column 2 may not be used more than once. 

  
Column 1 
 
ERO Copy 

Column 2 
 
Disposition 

 
___ 4.  White copy 
___ 5.  Pink copy 
___ 6.  Green copy 
___ 7.  Yellow copy 

 
a. The working copy for the 

maintenance section.  Retain for 
1 year. 

b. Use to update the white copy of 
the ERO.  Destroy after white 
copy is updated. 

c. Maintain as the original copy in 
the equipment’s record jacket for 
1 year. 

d. Return to the originator as a 
receipt for equipment evacuated 
to a higher maintenance level. 

 
Continued on next page 



 

MCI Course 0410C 1-66 Study Unit 1, Lesson 3 Exercise 

Lesson 3 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 The standard initial 

transaction that enters 
information from the ERO 

1-61 

2 The transaction used to 
change, update, or correct 
specific information that was 
initially entered from the 
ERO 

1-61 

3 The transaction that closes an 
ERO record in the system 
files 

1-62 

4 c 1-63 
5 b 1-63 
6 a 1-63  
7 d 1-63 
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LESSON 4 

EQUIPMENT REPAIR ORDER SHOPPING LIST (EROSL) 

Introduction 

  
Scope You have learned how the ERO is utilized to request the performance of 

maintenance for ground equipment.  You have also learned which special 
situations require an ERO and the different maintenance input transactions 
that are required to record the data.  You will now learn how repair parts are 
requisitioned using an equipment repair order shopping list (EROSL) and 
how the MIMMS AIS and the Supported Activity Supply System (SASSY) 
interact. 

  
Learning 
Objectives 

At the end of this lesson, you should be able to 
 
• State the five uses of the EROSL. 
 
• Name who initiates the EROSL. 
 
• Name who completes the EROSL. 
 
• State the purpose of SASSY. 
 
• Name the unit that manages SASSY. 
 
• Explain how MIMMS and SASSY interface. 
 
• Describe the purpose of the “4” transaction. 
 
• Describe the two purposes of the “8” transaction. 
 
• List the purpose of the four material usage codes. 
 
• Given a real life maintenance situation for a repair part requirement, 

initiate an EROSL. 
 
• Given a real life situation and an initiated EROSL, complete the supply 

section entries. 
 
• Review a completed EROSL for accuracy and completeness. 

  
Continued on next page 
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Introduction, Continued 

 
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 1-67 
MIMMS/Supply Transactions 1-69 
Completing an EROSL 1-72 
Reviewing an EROSL 1-77 
Lesson 4 Exercise 1-79 
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MIMMS/Supply Transactions 

   
Introduction The majority of Marine Corps ground equipment that requires maintenance 

also requires repair parts to perform the maintenance.  As with maintenance, 
ordering repair parts requires a form to record the information and place them 
on order.  This form is known as the equipment repair order 
shopping/transaction list (EROSL) NAVMC 10925. 

  
EROSL 
Composition 

The EROSL comes in pads of 100 sheets that are self-carbonized to permit 
making the number of copies desired.  The EROSL has a header and 
transactions section.  The transactions section is numbered laterally 1 through 
80 known as card columns (CCs).  The CCs on the EROSL correspond to the 
blocks on the ERO.  

 
Uses of the 
EROSL 

The EROSL is a dual-purpose form.  Because the CCs correspond to the 
blocks on the ERO, the EROSL serves as the ERO shopping list and as a 
MIMMS data input form.  The five uses of the EROSL are listed below: 
 
• Supply requisition 
• Recording receipts 
• Recording cancellations 
• Recording issues 
• Coding sheet for all general purpose MIMMS AIS transactions  

  
Maintenance 
and Supply 
Preparation 

The maintenance personnel initiate the preparation of the EROSL for 
requisitioning repair parts/secondary repairable items or SL-3 components.  
The supply personnel complete the EROSL. 

  
Purpose of 
SASSY 

Like MIMMS, supply is computer-oriented.  Their system is called the 
Supported Activity Supply System (SASSY).  SASSY’s purpose is to provide 
supply units centralized accounting record-keeping of supplies stocked, 
issued, and backordered. 

  
Continued on next page 
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MIMMS/Supply Transactions, Continued 

 
Management of 
SASSY 

The SASSY Management Unit (SMU) manages the SASSY system.  
SASSY’s accounting is based on the daily or periodic transaction report 
(input into the system) between using units and the SMU. 

 
MIMMS and 
SASSY 
Interface 

Understanding the interaction between MIMMS AIS and the supply system 
interaction is important because it affects the delivery of your repair parts.  
Like MIMMS, the accounting and record keeping of SASSY is accomplished 
via automated data processing equipment (ADPE).  Because supply support is 
provided for maintenance ground equipment, SASSY must include MIMMS 
AIS and MIMMS AIS must include SASSY.  Therefore, MIMMS and 
SASSY interface with each other by input of transactions for both systems, 
which creates computer-generated transactions and continuous electronic 
updating of certain files with each other. 

   
MIMMS 
Supply 
Transactions  

The Equipment Repair Order Shopping/Transaction List (EROSL) NAVMC 
10925 is used to requisition, update status, change non-SASSY document 
numbers, and receipt for or cancel repair parts.  MIMMS’ supply transactions 
are listed below: 
 
• “4” (requisition repair parts) Transaction 
• “5” (change non-SASSY document numbers) Transaction 
• “7” (update status) Transaction 
• “8” (show receipt for or cancel repair parts) Transaction 

 
Continued on next page 
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MIMMS/Supply Transactions, Continued 

 
“4” 
Transaction 

The “4” transaction adds a repair part item record (requisition) to MIMMS 
and generates the applicable transaction in SASSY.  It is also used to change 
existing records in MIMMS.  This transaction is initiated by maintenance and 
processed by supply personnel. 

 
“5” 
Transaction” 

The “5” transaction is used to change the document number of non-SASSY 
requisitions, such as open-purchase requests or blank-purchase agreements.  
Supply personnel process this transaction. 

    
“7” 
Transaction 

The “7” transaction is a manual transaction that updates supply status 
information received from a source other than Military Standard 
Requisitioning and Issue Procedures (MILSTRIP) or to report MILSTRIP 
status on demand to a document transferred from another ERO.  Supply 
personnel process this transaction. 

    
“8” 
Transaction 

The “8” transaction serves two purposes: 
 
• Records supply receipt, cancellation, or credit action against parts or 

repairable items record.  Supply personnel complete this transaction. 
 
• Closes or cancels a modification record established by a “4” transaction.  

Maintenance shop personnel complete this transaction 
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Completing an EROSL 

  
Scenario The motor transport section of your unit has reported one of its trucks as 

deadlined.  The mechanic inspects the truck and finds that the distributor 
assembly (a component of the ignition) has parts that must be replaced.  The 
mechanic then checks the shop’s preexpend bin for the parts needed.  The 
parts are not available and must be obtained from the using supply.  Someone 
in the maintenance shop then prepares an EROSL to request the repair parts 
from supply. 

  
Ordering 
Material 

Once the initial inspection to determine the extent of required repair parts is 
completed, the items must be placed on order.  To do this, a “4” add 
transaction is prepared.  A separate EROSL must be used for each ERO. 

  
Reference  Just like the ERO, the EROSL is completed in accordance with  

TM 4700-15/1, chapter 2. 

    
Sections The EROSL is divided into two sections:   

 
• Header 
• Transaction 

     
Continued on next page 
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Completing an EROSL, Continued 

  
Header Section Fields labeled (S) signify the entry is left blank during the initial preparation; 

it will be completed by supply personnel once the “4” transaction is submitted 
to supply for repair part requisitioning or issue.  Instructions for the header 
section of the EROSL are listed in the table below: 

 
Field Action 

ERO NO The ERO holder enters the ERO number assigned to the 
equipment. 

Unit The ERO holder enters the name of the section that 
submitted the EROSL.  

Date The ERO holder enters the Julian date the EROSL was 
prepared. 

Maint The ERO holder enters the required initials of the 
individual authorized to approve the requisition and date. 

Supply-IP (S) The unit’s supply section or the issue point enters the 
initials of the person receiving the EROSL and the date the 
EROSL was received. 

Data Clerk (S) The unit’s supply section or the issue point enters the 
initials of the person that verifies all transactions listed on 
the EROSL have posted to the Daily Transaction Listing 
(DTL) and the date the transactions posted. 

Material 
Usage Code 

The ERO holder circles the appropriate code:  
 
• “6” for SL-3 components 
• “7” for corrective maintenance 
• “8” for modification instruction 
• “9” for preventive maintenance 

Shop Section The ERO holder enters the shop section—CC 77—from 
the ERO. 

Source 
Reference 

The ERO holder enters the reference used to locate the 
National Stock Number (NSN) or part number—lines A-R. 

  
Continued on next page 
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Completing an EROSL, Continued 

 
Transaction 
Section 

Fields labeled (S) signify the entry is left blank during the initial preparation; 
it will be completed by supply personnel once the “4” transaction is submitted 
to supply for repair part requisitioning or issue.  Instructions for the 
transaction section of the EROSL are listed in the table below: 

 
Field Action 

CC 1:  Transaction Code The ERO holder enters the transaction code “4” 
on the EROSL. 

CC 2–6:  ERO Number The ERO holder enters the ERO number. 
CC 11–23:  NSN The ERO holder enters the NSN of each repair 

part requested. 
CC 24–26:  Quantity The entry in the quantity field is numeric and 

the entire field should be filled and right 
justified (a quantity of one will be 001 and a 
quantity of ten will be 010. 

CC 28–40:  Document 
Number (S) 

The document number is divided into three 
groups:  
 

• Activity address code (AC):  CC 28–32 
• Julian date:  CC 33–36 
• Document number serial:  CC 37–40 

assigned by supply personnel 
 

The first digit of the document number serial  
(CC 37) position contains the material usage 
code of 6, 7, 8, or 9 as circled in the header 
section. 

CC 41:  Signal Code (S) The unit supply section enters the appropriate 
signal code designating where the part will be 
shipped and who will receive the bill.  

CC 42–43:  Priority The ERO holder enters the priority of the part 
for each “4” transaction.  The priority must be 
equal to or lower than the priority of the 
associated ERO—consistent with the mission 
essentiality of the item requisitioned. 

CC 44–48:  Supplementary 
Address (S) 

Supply enters if applicable. 

CC 49–50 
Unit of Issue (U/I) 

The ERO holder enters the U/I for each “4” 
transaction.  The U/I must match the unit of 
issue on the master header information file 
(MHIF) for the NSN of the repair part. 
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Completing an EROSL, Continued 

 
Transaction 
Section, 
continued 

 

 
Field Action 

CC 51–64:  Job Order 
Number (JON) 

The ERO holder enters a 14-digit number to 
indicate which funds are to be charged for the cost 
of repair parts. 

CC 66:  Demand Code The ERO holder enters the demand code: 
 

• “R” for recurring demand 
• “N” for nonrecurring demand for each 

transaction 
CC 67:  Not Mission 
Capable Supply (NMCS) 

When ground equipment becomes deadlined due to 
the lack of supply support, the maintenance shop 
indicate this to the supporting supply activity by 
entering one of three valid codes on the “4” 
transaction during initial preparation of the 
EROSL:  
 

•  “N” for NMCS 
• “E” for anticipated NMCS 
• “9” for expedited handling of an NMCS 

requirement.  
 

Leave blank when the part does not place the 
equipment in an NMCS or anticipated NMCS 
status.  

CC 68–69:  Advice Code The ERO holder enters one of three advice codes: 
 

•  “SC” for scrounged 
• “PB” for items used from the preexpend bin 
• “99” for parts that are not in SASSY 
 

Otherwise, leave blank and supply will enter any 
other appropriate advice code. 

CC 70–79:  Part Name The ERO holder enters the nomenclature or part 
name for each “4” transaction submitted. 

CC 80:  Transaction 
Type 

The ERO holder enters the type of transaction to 
change a parts record: 
 

•  “A” for add 
• “C” for change 

 
Continued on next page 
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Completing an EROSL, Continued 

   
Sample EROSL Using the guidelines on the previous pages, you will be able to fill out an 

EROSL properly to request repair parts from supply.  The illustration below 
is a sample of a blank EROSL:  
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Reviewing an EROSL 

   
Key Fields It is essential to prepare an EROSL correctly.  Nonetheless, there are key 

fields and card columns (CCs) that are important for the integrity of the 
MIMMS/SASSY relationship.  These fields are listed below: 
 
• Maint Date/Int. 
• Material Usage Code 
• Priority (Pri) 
• Not Mission Capable Supply (NMCS) Indicator 
• Advice Codes 

  
Maint Date/Int The EROSL must contain the date and initials of the person authorized to 

requisition repair parts from supply.  However, the commanding officer must 
authorize this person in writing to requisition parts for the priority of the 
assigned part(s). 

  
Material Usage 
Code 

Maintenance will circle one of these codes to identify the type of maintenance 
for which the repair parts will be used.  They are as follows: 
 
• “6” for SL-3 components 
• “7” for corrective maintenance 
• “8” for modification maintenance 
• “9” for preventive maintenance 
 
It is important that maintenance provide the material usage code because it is 
needed by supply to complete the document number. 

  
Priority (Pri) The ERO holder enters the priority of the part for each “4” transaction.  The 

priority must be equal to or lower than the priority of the associated ERO, 
consistent with the mission essentiality of the item requisitioned. 

 
Continued on next page 
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Reviewing an EROSL, Continued 

 
Not Mission 
Capable Supply 
(NMCS) 
Indicator 

Sometimes ground equipment may become deadlined due to lack of supply 
support.  The maintenance shop indicates this to the supporting supply 
activity by entering one of three valid codes on the “4” transaction in the 
NMCS indicator field during initial preparation of the EROSL:   
 
• “N” for NMCS deadlined equipment 
• “E” for anticipated deadline NMCS 
• “9” for expedited handling of an NMCS requirement 
 
This entry enables the using unit supply to improve the supply support to 
maintenance for ground equipment.  Leaving the field blank indicates the part 
is not critical. 

  
Advice Codes In the advice code field, maintenance enters “SC” for scrounged, “PB” for 

items used from the preexpend bin, or “99” for parts that are not in SASSY.  
Otherwise leave this field blank and supply will enter some other advice code 
if appropriate.  

   
Distribution of 
EROSL 

Upon completion of the required requisition information by the using unit, the 
EROSL is taken to the issue point where requisitioned parts are issued.  The 
process is as follows: 
 
• The issue point completes its required information for repair parts and 

returns the second copy of the EROSL to the requisitioner. 
 
• The issue point for local use maintains the first copy while parts are 

outstanding.  The issue point forwards the original EROSL to the 
keypunch center for processing.   

 
• The keypunch center returns the original EROSL to the issue point when 

the required information has been automated. 
 
• When all part transactions reflected on the EROSL have been accepted 

on the Daily Transaction Listing (DTL)/Daily Process Report (DPR), the 
supply section will return the original EROSL to the originator who will 
join it with the original ERO. 
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Lesson 4 Exercise 

    
Directions Complete exercise items 1 through 12 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

  
Item 1 What are the five uses of the EROSL?  

 
a. ___________________________________________________________ 
 
b. ___________________________________________________________ 
 
c. ___________________________________________________________ 
 
d. ___________________________________________________________ 
 
e. ___________________________________________________________ 

  
Item 2 Which section initiates the EROSL? 

 
______________________________________________________________ 

  
Item 3 Which section completes the EROSL? 

 
______________________________________________________________ 

  
Item 4 What is the purpose of SASSY? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 5 What unit manages SASSY? 

 
______________________________________________________________ 

  
Continued on next page 
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Lesson 4 Exercise, Continued 

 
Item 6 How do MIMMS and SASSY interface? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 7 What is the purpose of the “4” transaction? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 8 What are the two purposes of the “8” transaction? 

 
a. ___________________________________________________________ 
 
b. ___________________________________________________________ 

  
Item 9 List the purpose of each material usage codes. 

 
a. “6” ________________________________________________________ 
 
b. “7” ________________________________________________________ 
 
c. “8” ________________________________________________________ 
 
d. “9”________________________________________________________ 

  
Continued on next page 
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Lesson 4 Exercise, Continued 

 
Directions for 
Item 10 and 
Item 11 

For items 10 and 11, use situations I and II, your student reference folder 
(SRF), and refer to “Completing an EROSL” on pages 1-74 through 1-77 to 
complete the blank EROSL on page 1-83. 

   
Item 10 Situation I:  You are the maintenance supervisor of the second echelon 

(organizational level) motor transport shop.  You have an ERO open on a 
truck cargo M151A2.  The defect is a broken fan belt, which causes the truck 
to be combat deadlined.  Using the information below and the EROSL 
provided on page 1-83, initiate an EROSL to order the fan belt. 
 
• ERO No:  AA200 
• Unit:  2dBN 3dMarines 
• Julian Date: 3240 
• Shop Section: 5 
• Reference:  TM 9-2320-211-20P 
• NSN:            2320-00-373-7991 
• Unit of Issue EA 
• PRI:  06 
• Use the correct material usage code. 
• The demand code identifies that it is a recurring part. 
• Enter the appropriate transaction type. 

  
Item 11 Situation II:  You are the supply chief and have just received the EROSL 

from the previous situation.  Using the below information, complete the 
EROSL on page 1-83. 
 
• Julian Date: 3241 
• NSN of fan belt is good. 
• You have three fan belts in stock. 
• Your next document number is 13120 32417002. 
• Unit of issue is each. 
• JON is AP8M1F1007000T. 
• Use the correct NMCS indicator. 
• Use the correct advice code. 

 
Continued on next page 
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Lesson 4 Exercise, Continued 

   
Item 12 Situation:  You are the maintenance management specialist for the motor 

transport section.  A mechanic has given you an EROSL, ordering an 
alternator for the M1042 utility truck.  The alternator deadlines the vehicle.  
Before taking the EROSL to supply, you must review it for accuracy and 
correctness.  Using the EROSL below, identify the error(s). 

 

 
  
 a. No document number 

b. No material usage code 
c. Incorrect NMCS indicator 
d. b and c 
e. All of the above 

 
Continued on next page 
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Lesson 4 Exercise, Continued 

 
Blank EROSL 
for Items 10 
and 11 
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Lesson 4 Exercise, Continued 

    
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page
1 a. Supply request 

b. Recording receipts 
c. Recording cancellations 
d. Recording issues 
e. Coding sheet for all general purpose 

MIMMS AIS transactions 

1-69 

2 Maintenance personnel 1-69 
3 Supply personnel 1-69 
4 Provides the supply units’ centralized 

accounting and record-keeping of 
supplies stocked, issued, and 
backordered 

1-69 

5 SASSY Management Unit (SMU) 1-70 
6 The input of transactions for both 

systems causes computer-generated 
transactions and continuous updating of 
certain files within each other 

1-70 

7 Adds a repair part or changes an existing 
record in MIMMS, which in turn 
generates the applicable transactions in 
SASSY 

1-71 

8 a. Closes out or cancels a modification 
record in MIMMS that was 
established by a “4” transaction 

b. Records supply receipts, 
cancellations, or credit action against 
parts or repairable items’ record 

1-71 

9 a. SL-3 components 
b. Corrective maintenance 
c. Modification maintenance 
d. Preventive maintenance 

1-73 

10 See page 1-85 SRF 
11 See page 1-86 SRF 
12 d 1-77 and 1-78 
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Lesson 4 Exercise, Continued 

  
Item 10 Solution   
 

 
 

Continued on next page 
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Lesson 4 Exercise, Continued 

   
Item 11 
Solution 
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STUDY UNIT 2 

MIMMS AIS REPORTS AND FILES 

Overview 

  
Scope In study unit 1, you were introduced to MIMMS AIS and its two source 

documents:  ERO and EROSL.  You know how information is entered into 
MIMMS AIS through MIMMS maintenance transactions, which generate the 
MIMMS AIS reports.  This study unit will present various maintenance 
management reports and files, their descriptions and uses, and documentation 
for field descriptions and values.  These reports are used to analyze day-to-
day and weekly repair status of equipment.  
 
For more extensive information on MIMMS AIS reports, refer to UM-4790-5, 
chapter 17. 

   
Learning 
Objectives 

After completing this study unit, you will be able to 
 
• Identify the various maintenance management reports. 
 
• Identify the different MIMMS AIS Field Maintenance Subsystem (FMSS) 

files. 

  
In This Study 
Unit 

This study unit contains the following lessons: 

 
Topic See Page 

MIMMS AIS Reports 2-3 
MIMMS AIS Field Maintenance Subsystem (FMSS) Files 2-29 
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LESSON 1 

MIMMS AIS REPORTS 

Introduction 

  
Scope The daily and weekly reports are the most common reports used by the 

maintenance management specialist.  These reports consist of the Daily 
Transaction Listing (DTL), Daily Process Report (DPR), Weekly Owning 
Unit Maintenance TAM Report, Weekly Maintenance Exception Report, and 
the Weekly Material Report.  These reports serve as tools in the validation 
and reconciliation process.  Understanding the contents and use of these 
reports will greatly enhance your ability to identify maintenance trends.  
 
This lesson will discuss the description, their uses, and the relationship of 
each report. 

  
Learning 
Objectives 

At the end of this lesson, you will be able to 
 
• Given a DTL, identify a transaction and its ERO number. 
 
• Given a DTL, identify the error code and the appropriate corrective action 

using the student reference folder. 
 
• Given a DPR, identify the entries. 
 
• Identify the use of the Weekly Owning Unit Maintenance TAM Report. 
 
• Identify the use of the Weekly Maintenance Exception Report. 
 
• Identify the use of the Weekly Material Report. 

  
Continued on next page 
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Introduction, Continued 

 
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 2-3 
Daily Transaction Listing (DTL) 2-5 
Daily Process Report (DPR) 2-10 
Weekly Owning Unit Maintenance TAM Report 2-17 
Weekly Maintenance Exception Report 2-20 
Weekly Material Report 2-22 
Lesson 1 Exercise 2-25 
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Daily Transaction Listing (DTL) 

  
Description  The Daily Transaction Listing (DTL) Report, as shown on page 2-7, provides 

a graphic display of input transactions that are automatically accepted or 
rejected due to errors.  The transactions data will appear on the report in the 
identical format that it was entered into the system.  The report will display 
appropriate system-generated responses to MIMMS or SASSY related input. 

  
Maintenance 
Transactions 

When the maintenance management specialist or supply clerk inputs the 
information into the system, the transactions will be printed in one of these 
sections.  Remember, a transaction is made of 80 characters commonly 
known as card columns (CCs) across the top of each page. 

  
Sections The DTL is divided into three sections: 

 
• Transactions Processed With No Errors 
• Transactions Processed With Non-Critical Errors 
• Transactions That Did Not Process 

 
Transactions 
Processed With 
No Errors 

If an inputted transaction has nothing wrong with it, it will appear in the 
section, “Transactions Processed With No Errors.” 

   
Transactions 
Processed With 
Non-Critical 
Errors 

In the event of a non-critical error under the column labeled “Error Codes,” a 
special error code will be printed to the immediate right of the transaction.  
All error codes are listed in the student reference folder.  The codes identify 
the specific element(s) in which the error exists and indicate the type of error 
within that field for the maintenance management specialist or supply clerk.  
 
To correct a non-critical error, follow the corrective action measure provided 
in the student reference folder and submit an “O/C” transaction. 

  
Continued on next page 
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Daily Transaction Listing (DTL), Continued 

  
Transactions 
That Did Not 
Process 

Again, if the transaction has a critical error, an error code will be printed 
under the “Error Code” column, just like the non-critical error.  In such cases, 
the erroneous data will not be allowed to pass through for processing and will 
be rejected completely. 
 
To correct a critical error, follow the corrective action provided in the student 
reference folder and resubmit the same type transaction immediately.  You 
may be required to submit another type of transaction based on the corrective 
action procedures provided. 

 
Associated 
Transaction 
Rejections 

Any associated transaction submitted with an “O,” “T,” or “O/T” transaction 
will be rejected if a fatal error appears.  Additionally, a “4” transaction 
rejected for a document number will cause rejections for the associated “5,” 
“7,” and/or “8” transactions. 

    
Validation The maintenance management office uses the DTL to validate the unit’s input 

to MIMMS AIS by matching the previous day’s to the current day’s 
transaction data.  The MMO is responsible for ensuring the following: 
 
• Maintenance or supply section promptly resubmits corrected transactions. 
 
• Transactions listed under “Transactions that Did Not Process” are 

corrected before subsequent transactions for that ERO are entered into the 
system. 

 
• Training takes place within commodities/units whenever there is a pattern 

of common rejects indicating a training need. 
 
• All DTLs are promptly forwarded to the appropriate supply and/or 

maintenance sections responsible for resubmission of the corrected input. 
When possible, corrected resubmission should be made during the next 
day’s cycle. 

 
Continued on next page 
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Daily Transaction Listing (DTL), Continued 

   
Sample The DTL sample below contains an exact image of each input transaction:  
 

 

 
Continued on next page 
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Daily Transaction Listing (DTL), Continued 

  
The CC Line The first line contains 80 CCs and a column labeled “ Error Codes.”  Looking 

the DTL sample on the previous page, the first CC (1) identifies the type of 
transaction—“O,” “3,” “4,” or “9.”  The last card column (80) identifies 
whether it is an add, change, or transfer—“A,” “C,” or “T.”  CCs 2 through 6 
contain the ERO number, which consist of five digits.  The ERO number is 
IWT67 and it is an “O/A” transaction. 

  
“Transactions 
Processed With 
No Errors” 
Line 

The next line has the statement “Transactions Processed With No Errors” and 
a couple of transactions beneath it.  The MIMMS specialist submitted an 
“O/A” transaction for ERO number IWT67 and it processed through the 
MIMMS AIS without any problems. 

  
Error Codes 
Column 

Just because the transaction processed does not necessarily mean it is correct.  
The computer is not, and cannot be programmed to verify everything.  
Therefore, the MIMMS specialist must check to ensure all data was 
keypunched correctly.  

  
Changing the 
ERO Number 

Any field may be changed on a transaction except the ERO number.  In the 
case of ERO number IWT67, you could have meant it to be ITW67.  If the 
ERO number is incorrect, you must leave it as it is and change the ERO 
number on the initial NAVMC 10245 (ERO) or submit a “9” transaction to 
close this ERO and submit another “O/A” transaction with the correct ERO 
number. 
 
Other fields to be checked are the ID number, defect code, serial number, job 
ID, job status, and quantity.  If any of these are incorrect, an “O/C” 
transaction can be submitted to correct them.  

  
Continued on next page 
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Daily Transaction Listing (DTL), Continued 

 
“Transactions 
Processed With 
Non-Critical 
Errors” Line 

Using the DTL sample on page 2-7, identify the type of transaction and the 
ERO number.  It is an “O/C” transaction for ERO number 1WD04.  However, 
something is wrong with this transaction.   
 
Look under the column “Error Codes” on the right-hand side of the report.  
Notice the number “008” right after the “C” in CC 80.  This is the error code 
number, which corresponds to the error message in the student reference 
folder on page VII-1.  The error code “008” means “DEST AC field is 
completed, the job stat entry should be “38” (EVC HECH),” which means 
evacuated to higher echelon. 
 
Right after the description of the error code in the student reference folder, 
you will see the paragraph describing the action necessary to correct the error.  
In this case, you would submit an “O/C” transaction to change the job stat 
from “02” to “38” or change the DEST AC to blank, so the transaction will be 
corrected and accepted. 

  
“Transactions 
That Did Not 
Process” Line 

This line of transactions never hit the base files.  Using the DTL sample on 
page 2-7, the “O/C” transaction for ERO number IW020 did not process.  
Referring to the student reference folder, error code 003 states that the ERO 
number cannot find a match in the system.  Therefore, one would conclude 
that the initial “O/A” transaction for this ERO number did not process or the 
ERO was closed before the “O/C” transaction.  
 
The required course of action would be to ensure that the “O/A” transaction 
has been accepted into the system before submitting any other transactions 
associated to that ERO number. 
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Daily Process Report (DPR) 

   
DTL and DPR  All input transactions appear on the DTL as having been “processed,” 

“processed with non-critical errors,” or “did not process.”  When the 
transaction processes correctly, it will appear on the DPR under the respective 
ERO number.  Once you understand the entries of the DPR and how to 
analyze them, you will understand that all processed input transactions make 
up the information that is viewed on the DPR. 

   
Description  As shown on page 2-12, the DPR will give you the visibility of active EROs 

in your shop.  Two asterisks to the left of the ERO number indicate EROs that 
were added or changed.  Information on this report provides the complete 
history of an item in the maintenance cycle.  It includes all data elements that 
were entered by the originator from the ERO, as well as two computer-
generated fields, “Days In Shop” (DIS) and “Days Deadlined” (DDL). 

  
Days in Shop 
and Days 
Deadlined 

The DIS entry is computed from the date received in shop (DRIS) entry.  The 
DDL is computed from the deadline control date (DCD) entry or accumulated 
while in category code status “M.”  You will find these entries on the ERO 
when an “O/A,” or “O/C” transaction is submitted. 

  
Parts Charge The “Parts Charge” entry is found on the second line of the DPR.  It is 

cumulative, increasing whenever an “8” transaction (parts receipt) is 
processed.  Parts are ordered and receipted for by the supply clerk.  

  
Job Status 
History 

The “Job Status History” field is capable of presenting up to 10 history 
entries.  Any quantity over 10 will cause the oldest history status to drop from 
the record. 

  
The “9” 
Transaction 
Data Elements 

The following data elements will print only upon submission of a “9” 
transaction: 
 
• Closed Date 
• Job Status 
• Civilian Labor Change 
• Military Labor Hours 
• Parts Charge 

  
Continued on next page 
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Daily Process Report (DPR), Continued 

 
Supply Status Supply status on this report will be entered automatically from SASSY.  The 

ability to enter manual status is available using the MIMMS “7” transaction.  
Frequently a “4” transaction will process through MIMMS, but will edit out 
of SASSY and not get a reject.  When this occurs, the DPR will portray the 
parts requirement, but there will be no supply status shown. 

 
DPR 
Distribution 

Distribution of this report is the shop section level and the unit MMO.  
Information for each open ERO is presented in ERO sequence.   

 
Continued on next page 
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Daily Process Report (DPR), Continued 

   
Sample  This report provides the complete history of an item in the maintenance 

cycle.  Data is portrayed in three lines.  Each line is read left to right and 
corresponds with each ERO number resident on the DPR as shown below:  

 

 
 

Continued on next page 
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Daily Process Report (DPR), Continued 

     
First Line Data The data portrayed on the first line is listed in the table below: 
 

Report Field  Description 
ERO The equipment repair order number entered into the system. 
TAM The table of authorized materiel control number of the equipment 

undergoing maintenance. 
ID NO The identification number of the equipment undergoing 

maintenance. 
SERIAL NO The USMC/manufacturer’s serial number of the equipment 

undergoing maintenance. 
JOB ORDER NO The account number to which the cost of maintenance is to be 

charged. 
CAT The code that identifies the category of the equipment undergoing 

maintenance.  This code is used in the production of equipment 
readiness transactions.  Category codes are contained in the 
student reference folder. 

RDD Required delivery date—the date entered in this field indicates the 
equipment’s criticality to the unit and will specify the date on 
which the unit requires the equipment.  If this date cannot be met, 
an ORF exchange may be required or requested. 

PRI The priority of need of the equipment having maintenance 
performed. 

NSN-IN-MAINT The national stock number of the equipment having maintenance 
performed. 

NOMENCLATURE The item name of the equipment having maintenance performed. 
DCD Deadline control date—the date on which the equipment was 

actually deadlined. 
DRIS Date received in shop—the date on which the equipment was 

received in the shop performing the maintenance. 
JOB-ID N/A 
ORF Operational readiness float indicator—the code “Y” in this field 

indicates that the unit desires an ORF replacement item.  If an 
ORF exchange is required, the RDD must also have been entered.  
The code “N” indicates an ORF replacement item is not desired. 

EOTC Equipment operation time code—the code, extracted from the ID 
standards file, identifies the primary operating mode for the item 
of equipment such as miles, hours, days, or rounds.  This code is 
entered on the “9” transaction. 

CLOS Close flag—the code NO indicates that the ID number/serial 
number of the record did not match an NSN/serial number on the 
SASSY reporting unit allowance file (RUAF).  The record cannot 
be closed until this flag is removed by corrective action.  Blank 
indicates either a match or no edit. 

 
Continued on next page 



 

MCI Course 0410C 2-14 Study Unit 2, Lesson 1 

Daily Process Report (DPR), Continued 

   
Second Line 
Data 

The data portrayed on the second line is listed in the table below: 

 
Report Field Description 

DEST-AAC Displays the destination AAC to which the equipment is being 
evacuated for repairs. 

AWTG-STAT Awaiting status—indicates the status of the equipment before 
being inducted into the maintenance cycle or once maintenance 
has been completed. 

JOB STATUS/ 
HISTORY 

Reflects the actions that have occurred on the equipment and the 
date each action was initiated.  The job status codes, which initiate 
these entries, are contained in the student reference folder. 

PARTS CHARGE The accumulated parts charge for those parts that have been 
obtained.  Non-system parts charges are input via the “9” 
transactions.  SASSY parts’ charges are computed during system 
processing. 

ECH This column displays the echelon of maintenance.  Theses codes 
indicate the echelon performing the required maintenance.  
Currently, maintenance levels (organizational, intermediate, and 
depot) define echelons of maintenance. 

QTY This column displays the quantity of equipment undergoing 
maintenance. 

ML-IND/DATE MIMMS logistics readiness indicator—a computer-generated 
code that identifies the type of LM2 readiness transaction that has 
been automatically prepared for an ERO and the date of the 
transaction.  These transactions will be discussed in study unit 4. 

X-ERO-1 Designed to show two additional EROs on the same equipment. 
X-ERO-2 These ERO numbers tie EROs of different levels of maintenance. 
DEFECT This column displays the interpretation of the defect code used in 

the input transaction.  The first part of the interpretation relates to 
the first character of the defect code, and the second and third 
characters of the defect code.  Defect codes are contained in part 
II of the student reference folder. 

DDL Days deadlined—the total number of days the equipment has been 
deadlined.  This is the sum of the current processing date minus 
the DCD or the accumulated days deadlined in category code M. 

DIS Days in shop—the total number of days the equipment has been in 
the maintenance shop.  This is the sum of the current processing 
date minus the DRIS. 

OWNER The activity address code of the unit that owns the equipment. 
SHOP-SECT The code that identifies the maintenance commodity that is 

performing the maintenance of the equipment.  Shop section 
codes are contained in the student reference folder. 

 
Continued on next page 



 

MCI Course 0410C 2-15 Study Unit 2, Lesson 1 

Daily Process Report (DPR), Continued 

  
Third Line 
Data 

The data portrayed on the third line is listed in the table below: 

 
Report Field Description 

RCVD This column serves two purposes—first, when an item has been 
received and the receipt processed, the date of receipt will be 
posted.  Second, when a cancellation request has been inducted 
for an item, the letters “CANC” will be posted.  If the column is 
blank, it indicates the parts record is open. 

DOCUMENT 
NUMBER 

The unit document number will be reflected for repair parts 
requisitioned.  When a secondary reparable is issued over the 
counter to the customer by the maintenance float, the document 
number of the maintenance float will be reflected.  When a 
secondary reparable is back-ordered to the customer by the 
maintenance float, the document number of the using unit will be 
reflected. 

U/I The unit of issue of the item requisitioned. 
QTY The quantity of materiel requisitioned. 
PRI Priority of the requisition—the priority of the requisition may not 

exceed the priority of the ERO; however, parts may be 
requisitioned on a lower priority.  In other words, if the priority of 
the ERO is 06 and parts are on order, there should be at least one 
priority 06 parts on requisition.  This does not preclude the 
requisitioning of lower priority parts on a priority 06 ERO. 

NATIONAL STOCK 
NUM 

The national stock number or local stock number of the part 
requisitioned. 

PART-NAME The noun nomenclature or part name of the item requisitioned. 
STAT Status on the requisition—the status code is a two-digit code that 

indicates the status of the requisition at the supply source.  When 
shipping status has been provided to the unit, the mode of 
shipment code will be reflected.  The mode of shipment code is a 
one-digit code that identifies the means by which the item is being 
shipped to the unit.  Supply status and mode of shipment codes are 
contained in the student reference folder. 

DATE The date on which the status was posted to the unit’s records at 
the SASSY Management Unit (SMU). 

 
Continued on next page 
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Daily Process Report (DPR), Continued 

   
Third Line 
Data, continued 

 

 
Report Field Description 

DIC/EXPT/ 
(TYPE) 

Type of status being provided—the type of status is identified by a 
document identifier code (DIC).  DICs in the AE series identify 
the status as automatic supply status.  DICs in the AS series 
identify the status as automatic shipment status.  Codes in the B 
series will also appear.  These are SASSY exception codes.  An 
exception is generated when a transaction processes against the 
unit’s loaded unit balance file (LUBF) and conditions were 
present that caused the exception to be created.  When a 
transaction fails to pass the master edit process in SASSY and is 
rejected from processing, the letters REJ are entered.  DICs and 
exception codes are contained in UM 4400-124. 

LKH Last known holder of the transaction—the routing identifier codes 
for last known holders are contained in the current edition of UM 
4400-123.  When the LKH is identified as “FLT,” it indicates that 
the maintenance float is the supply source for the item.  Last 
known holders are also contained in the student reference folder. 

ADV Advice code—MIMMS advice codes tell the MIMMS system 
information relative to the processing of the requisition and are 
not input to the supply system.  MIMMS advice codes are 
contained in the legend for the “4” transaction.  Supply system 
advice codes are contained in UM 4400-123. MIMMS and most 
of SASSY advice codes are contained in the student reference 
folder. 
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Weekly Owning Unit Maintenance Table of Authorized 
Material (TAM) Report 

  
Description  The Weekly Owning Unit Maintenance TAM Report, as shown on page 2-18, 

is produced weekly for units performing organizational maintenance.  It is in 
TAM and serial number sequence of all active EROs within your unit.  The 
like TAM numbers will be grouped together and double-spaced between 
groups.  This report includes active EROs at intermediate maintenance, as 
well as organizational maintenance with the latest job status displayed. 

   
Identifying 
Trends 

Maintenance personnel use this report to identify trends by commodity, 
maintenance level, days deadline, or job status: 
 
• Data entries concerning EROs at intermediate maintenance allow the 

MMO to see the status of equipment undergoing repair at a higher 
maintenance level. 

 
• When the local ERO indicates job status “EVC HECH”, the unit’s MMO 

can see if an intermediate maintenance ERO exists.  If not, the unit’s 
MMO must confirm the following: 

 
• Type of job status 
• Difficulty in delivering the equipment at a higher maintenance level 
• Possible refusal of equipment at higher maintenance level  
• Higher maintenance level ran an “O/A” instead of the “O/T” and “T” 

transactions 
 
This report is broken down by table of authorized material control number 
(TAMCN) and distributed to the unit’s respective commodity managers. 

  
Continued on next page 
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Weekly Owning Unit Maintenance Table of Authorized 
Material (TAM) Report, Continued 

   
Sample  A Weekly Owning Unit Maintenance TAM Report sample is shown below: 
 

 
 

Continued on next page 
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Weekly Owning Unit Maintenance Table of Authorized 
Material (TAM) Report, Continued 

   
Data The data portrayed on the TAM report is listed in the table below: 
 

Report Field Description 
TAM Table of authorized materiel—control number of the 

equipment undergoing maintenance. 
OWNER Activity address code of the unit that owns the equipment. 
SERIAL-NO USMC/manufacturer’s serial number of the equipment 

undergoing maintenance. 
ID NO Item identification number of the equipment undergoing 

maintenance. 
NOMENCLATURE The item name of the equipment having maintenance 

performed. 
QTY The quantity of items undergoing maintenance on the ERO. 
PRI Priority of need for the equipment having maintenance 

performed. 
CAT A code that identifies the category of the equipment 

undergoing maintenance.  This code is used in the production 
of equipment readiness transactions. 

ECH The code that indicates the echelon performing the required 
maintenance.  Currently, maintenance levels (organizational, 
intermediate, and depot) define echelons of maintenance. 

DEFECT Specific maintenance problem of the equipment undergoing 
repair. 

JOB STATUS Reflects the latest event and the date this event was initiated. 
RDD Required delivery date. 
DDL Days deadlined—the total number of days the equipment has 

been deadlined.  This is the sum of the current processing date 
minus the deadline control date or CAT code “M” 
accumulated days deadlined. 

DIS Days in shop—the total number of days the equipment has 
been in the maintenance shop.  This is the sum of the current 
processing date minus the date received in the shop (DRIS). 

ML-IND MIMMS logistics readiness indicator—the code that identifies 
the type of LM2 transaction that has been prepared for the 
ERO.  These transactions will be discussed in study unit 4. 

ERO The maintenance shop’s equipment repair order number under 
which equipment is undergoing maintenance.  The equipment 
repair order number for organization and intermediate 
maintenance for the same item of equipment can 
simultaneously be displayed. 
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Weekly Maintenance Exception Report 

  
Description  The Weekly Maintenance Exception Report, as shown on page 2-21, is 

designed to key in pending supply and maintenance transactions with 
discrepancies that require immediate attention and management decisions.  
This information is printed on the report in narrative format. 

  
Identifying 
Trends 

This report frees the commander and management personnel from detailed 
evaluation of several pages of reports by locating discrepancies or trend areas 
requiring attention:  
 
• Pinpoints specific ERO numbers and supply document numbers where 

problems exist 
 
• Enables weekly comparison of two or three consecutive reports that 

determine personnel and procedural problems and aid in determining the 
necessary corrective action 

 
• Allows quick crosschecks against other maintenance production reports 

 
Continued on next page 
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Weekly Maintenance Exception Report, Continued 

   
Sample A Weekly Maintenance Exception Report sample is shown below: 
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Weekly Material Report 

  
Description The Weekly Material Report, as shown on page 2-23, consists of a listing in 

document number sequence of all outstanding repair part requisitions for open 
EROs on the master ERO file.  It contains current supply status information 
as well as the document and ERO numbers to which each national stock 
number (NSN) applies. 

  
Identifying 
Trends 

This report is used to indicate trends in faulty parts, the need for product 
quality deficiency reports (PQDRs), changes in repair procedures, and supply 
problems by analysis of the requisition: 
 
• Provides a general idea of the volume of particular parts by a specific 

NSN and whether or not these parts are seriously hindering the repairs: 
 

• Excessive quantities of the same NSN on order could indicate a faulty 
part or faulty maintenance procedures 

 

• Excessive delays in receiving the requisitioned repair part might 
indicate a need to check on stockage criteria 

 

• Acts as a weekly check in support of the MIMMS/SASSY interface of 
requisitioned items 

 

• Assists in the reconciliation and validation process between the 
maintenance and supply elements of the unit when properly used in 
conjunction with the DPR 

  
Viewing the 
Report 

Looking at the sample report on page 2-23, the shock absorbers were ordered 
for ERO number BQ115.  The supply status code is “BM.”  If you look 
further, you will see that it has been in that status for 14 days.  Supply status 
codes can be found in the student reference folder.  
 
“BM” status code states that the requisition has been forwarded to another 
activity.  If the new supply source fails to provide status within 10 days for 
priorities 01 through 08, the supply clerk should prepare a follow-up.  In this 
example, the days in status is “14” and the priority of the requisition is “06.”  
Lastly, there has not been an updated status provided, so a follow-up is 
needed.  This is an example of what to look for when viewing the Weekly 
Material Report. 

 
Continued on next page 
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Weekly Material Report, Continued 

   
Sample A Weekly Material Report sample is shown below: 
 

 
 

Continued on next page 
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Weekly Material Report, Continued 

   
Data The data portrayed on the Weekly Material Report is listed in the table below: 
 

Report Field Description 
NATIONAL 
STOCK NUMBER 

The national stock number of the item(s) on 
requisition 

DOCUMENT 
NUMBER 

The document number assigned to the requisition for 
the item 

UI The unit of issue of the NSN 
QTY The quantity of the item on requisition 
PRI The priority assigned to the requisition 
ADV The advice code on the requisition if one was entered 
NMCS The not mission capable supply indicator code if one 

was entered on the requisitioned 
LKH The RIC for the last known holder of the requisition 

that is providing the supply status on the requisition.  
Supply source RICs are contained in the UM 4400-71 

STAT The current supply status of the requisition.  Supply 
status codes are contained in the UM 4400-124 

DATE The consecutive day of the year on which the status 
transaction posted to the records at the SMU 

TYPE The type of status being provided by the supply 
source such as DIC AE1 (normal status) or AS1 
(shipping status) 

D-ST The number of days that have elapsed between the 
date the status posted to the SASSY records and the 
current process date of this report 

PART NAME The nomenclature of the item on requisition 
ERO The equipment repair order number under which the 

item was requisitioned 
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Lesson 1 Exercise 

    
Directions Complete exercise items 1 through 6 by performing the action required. 

Check your answers against those listed at the end of this lesson. 

  
Item 1 Using the DTL provided on the page 2-27, identify the type of transaction and 

ERO number of the first transaction that processed with no errors.  
 
a. Type transaction: ____________________________________________ 
 
b. ERO number: _______________________________________________ 

  
Item 2 Using the student reference folder, explain how the MIMMS specialist can 

correct the “O/A” transaction that did not process for ERO# Y2C98. 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 3 Using the DPR provided on page 2-27, identify the following: 

 
a. ERO NO: ___________________________________________________ 
b. TAMCN: ___________________________________________________ 
c. Serial Number: ______________________________________________ 
d. Category Code: ______________________________________________ 
e. Nomenclature: _______________________________________________ 
f. Date Received In Shop: ________________________________________ 
g. Latest Job Status: _____________________________________________ 
h. Echelon: ____________________________________________________ 
i. Days In Shop: _______________________________________________ 
j. Sub Shop Section: ____________________________________________ 
k. Date Received For Document Number 20090-3199-7067: ____________ 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 4 What are the uses of the Weekly Owning Unit Maintenance TAM Report?  

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 5 What information does the Weekly Maintenance Exception Report relate? 

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 6 What are the five uses of the Weekly Material Report? 

 
a. ___________________________________________________________ 
 
b. ___________________________________________________________ 
 
c. ___________________________________________________________ 
 
d. ___________________________________________________________ 
 
e. ___________________________________________________________ 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

   
DTL Report Use the following DTL report to answer items 1 and 2. 
 
 
 

 
 
 
 

   
DPR Report Use the following DPR report to answer item 3. 
 
 
 

 
 
 
 

Continued on next page 
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Lesson 1 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 a. Type transaction: O/A 

b. ERO number: Y2D22 
2-8 and 2-27 

2 No action required if the “O/A” was a 
duplicate entry.  If it is not a duplicate 
entry, resubmit the “O/A” transaction, 
ensuring the ERO number assigned 
does not match an existing ERO 
number in the system. 

2-9 and SRF 

3 a. Y2C52 
b. D1015 
c. 504612 
d. X 
e. Truck M880 
f. 3188 
g. SHT Part 
h. 2 
i. 55 
j. N 
k. 3242 

2-13 through 2-16 
and 2-27 

4 Identify trends by commodity 
maintenance level, days deadline, or 
job status. 

2-17 

5 Pending supply and maintenance 
actions with discrepancies that require 
immediate attention and management 
decision 

2-20 

6 a. Indicate trends in faulty parts 
b. The need for Product Quality 

Deficiency Reports (QDR’s) 
c. Changes in repair procedures 
d. Supply problems 
e. Volume of particular parts by a 

specific NSN and whether or not 
these parts are seriously hindering 
the repairs 

2-22 
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LESSON 2 

FIELD MAINTENANCE SUBSYSTEM FILES 

Introduction 

  
Scope In this lesson, you will learn about four FMSS files that the maintenance 

specialists need to understand. 

  
Learning 
Objectives 

At the end of this lesson, you will be able to 
 
• Identify the usage of the MIMMS AIS FMSS files. 
 
• Identify four MIMMS AIS files. 
 
• Given a list of MIMMS AIS FMSS files and a list of update periods, 

match each file with the appropriate period for updating. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 2-29 
MIMMS AIS FMSS Files 2-30 
Lesson 2 Exercise 2-32 
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MIMMS AIS FMSS Files 

  
Description The FMSS files are used in support of input transaction validation, editing, 

and production of output reports.  The four FMSS files are listed below: 
 
• ID Standards File 
• AA (activity address) File 
• Master ERO File 
• Logistics Readiness File 

  
ID Standards 
File 

The ID (identification) Standards File contains data that is used to provide 
standard information for display on system output reports, codes for 
determining the type of data to be collected for maintenance engineering 
analysis, a flag to indicate readiness reportable, and a means to eventually 
schedule preventive maintenance (PM) based on the operating time of the 
equipment.  
 
The ID Standards File is updated quarterly by the Commandant of the Marine 
Corps and the Commanding General, Marine Corps Logistics Base (MCLB), 
Albany.  Copies of this file are provided to each supporting Regional 
Automated Service Center (RASC) by the MCLB, Albany.  The Maintenance 
Information System Coordination Office (MISCO) is responsible for 
distributing the ID Standards File to the reporting units.   

  
AA File The AA File contains the ERO number structure and assignment to units 

supported by the FMSS.  It is used at report process time to print the unit 
name on a report by associating the first two positions of the ERO number to 
the AA file to extract the unit name.  The file also contains the unit UAC, 
major command name, major command indicator of the unit, and RIC of the 
supporting SASSY Management Unit (SMU) for the major commands.  
 
The input for this file is prepared by the major command maintenance 
management officer and submitted to MISCO for updating when changes 
occur.   

  
Continued on next page 
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MIMMS AIS FMSS Files, Continued 

 
Master ERO 
File 

The Master ERO File contains the master ERO record, modification control 
data, and parts information relative to all active repair orders.  This file will 
be maintained at the supporting automated service center (ASC).  It is 
updated on a daily basis through the use of FMSS input transactions and 
supply status information based on the SASSY process cycle, as available, 
received from the supporting supply activity. 

  
Logistics 
Readiness File 

The Logistics Readiness File contains detailed equipment readiness data for 
equipment that is MIMMS readiness reportable.  Key data elements are unit 
identification, TAM and serial numbers, status, status hour, date, and 
authorized and possessed quantities.  It is updated weekly using the daily 
FMSS input transactions. 
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Lesson 2 Exercise 

    
Directions Complete exercise items 1 through 9 by performing the action required. 

Check your answers against those listed at the end of this lesson. 

   
Item 1 What is the usage of the MIMMS AIS FMSS files? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 2 What does the ID Standards File contain? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

   
Item 3 What does the AA File contain? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 4 What does the Master ERO File contain? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 5 What does the Logistics Readiness File contain? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 6  
Through  
Item 9 

Matching:  In the space provided, place the letter of the update period from 
column 2 that best describes the MIMMS AIS FMSS files in column 1.  The 
answers in column 2 may not be used more than once.  

 
Column 1 
 
MIMMS AIS FMSS File 

Column 2 
 
Update Period 

 
___ 6.  ID Standard File 
___ 7.  AA File 
___ 8.  Master ERO File 
___ 9.  Logistics Readiness File 

 
a. Daily 
b. Weekly 
c. Monthly 
d. Quarterly 
e. When changes occur 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page
1 The MIMMS AIS FMSS files are used 

in support of input transaction validation, 
editing, and production of output reports. 

2-30 

2 The ID Standards File contains data that 
is used to provide standard information 
for display on system output reports, 
codes for determining the type of data to 
be collected for maintenance engineering 
analysis, a flag to indicate readiness 
reportable equipment, and a means to 
eventually schedule preventive 
maintenance based on the operating time 
of equipment. 

2-30 

3 The AA File contains the ERO number 
structure and assignment to units 
supported by the FMSS.  

2-30 

4 The Master ERO File contains the 
master ERO record, modification control 
data, and parts information relative to all 
active repair orders. 

2-31 

5 The Logistics Readiness File contains 
detailed equipment readiness data for 
equipment that is MIMMS readiness 
reportable.  Key data elements are unit 
identification, TAM and serial numbers, 
status, status hour, date, and authorized 
and possessed quantities. 

2-31 

6 d 2-30 
7 e 2-30 
8 a 2-31 
9 b 2-31 
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STUDY UNIT 3 

MARINE CORPS AUTOMATED READINESS EVALUATION 
SYSTEM 

Overview 

  
Scope The Marine Corps Automated Readiness Evaluation System (MARES) is 

used to monitor the ground equipment capability within the Marine Corps.  
The MIMMS AIS is used to record and report readiness transactions. 
 
This study unit will discuss how MIMMS and MARES interface and the 
many facets of readiness reporting. 

   
Learning 
Objectives 

After completing this study unit, you will be able to 
 
• Explain how MIMMS and MARES interface. 
 
• Identify readiness reportable equipment. 
 
• Identify an organization’s equipment readiness status. 

  
In This Study 
Unit 

This study unit contains the following lessons: 

 
Topic See Page 

Introduction to Equipment Readiness 3-3 
Equipment Readiness 3-11 

  



 

MCI Course 0410C 3-2 Study Unit 3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(This page intentionally left blank.) 
 



 

MCI Course 0410C 3-3 Study Unit 3, Lesson 1 

LESSON 1 

INTRODUCTION TO EQUIPMENT READINESS 

Introduction 

   
Scope There are many facets of readiness reporting:  identifying readiness reportable 

equipment, readiness input transactions, and readiness output reports.  
Understanding equipment readiness can be a complex task; this lesson will 
discuss these functions further.  

  
Learning 
Objectives 

At the end of this lesson, you will be able to 
 
• Identify how MIMMS and MARES interface. 
 
• Identify the definition of equipment readiness. 
 
• Identify how equipment readiness may be maintained. 
 
• Select the two categories of equipment readiness. 
 
• Identify the two categories of equipment condition/status for computing 

readiness. 
 
• Identify the three categories under not mission capable. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 3-3 
MIMMS/MARES Interface  3-4 
Equipment Readiness Categories 3-5 
Equipment Readiness Condition/Status 3-6 
Lesson 1 Exercise 3-7 
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MIMMS/MARES Interface 

  
MARES 
Defined 

MARES is a command information system with an overall objective to 
provide information concerning ground equipment status of Marine Force 
(MARFOR) units and selected commands. 

  
MIMMS/ 
MARES 
Functions 

MIMMS combines supply and maintenance information to provide status and 
visibility of ground equipment.  That information is then retrieved, integrated, 
and processed through MARES, creating an output report with the following 
information:  
 
• Overview of the effectiveness of the maintenance and supply systems in 

support of Marine Corps reportable items. 
 
• Status of selected ground equipment authorized and possessed by 

reporting command/units.  Reportable equipment is identified annually in 
the Marine Corps Bulletin (MCBul) 3000. 

 
• Identification of MARES tracked equipment excesses and deficiencies 

within the reporting unit. 
 
• Condition of an organization’s equipment capability (supplies on hand 

and readiness equipment availability). 

   
SORTS 
Reporting 

MARES data is used for the Status of Resources and Training System 
(SORTS) reporting.  SORTS is an internal tool used—at a selected time—to 
indicate the following: 
 
• Status of a unit’s personnel resources 
• Amount and condition of equipment relative to its prescribed mission 

requirements 
• Level of unit training relative to service standards 
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Equipment Readiness Categories 

   
Definition of 
Equipment 
Readiness 

Equipment readiness is that portion of a command’s readiness or ability to 
perform its mission as determined by the condition of the materiel resources 
allocated to a command.  

   
Maintaining 
Equipment 
Readiness 

Replacing unserviceable materiel or restoring unserviceable materiel to a 
serviceable condition maintains Marine Corps equipment readiness.  

    
Categories  Equipment readiness is broken into two categories: 

 
• Reportable Principle End Items (PEIs) 
• Mission Essential Equipment (MEE)  

  
Reportable 
Principle End 
Items (PEIs) 

Reportable PEIs are items that are approved by HQMC to monitor readiness.  
A listing of this equipment is published annually in Marine Corps Bulletin 
3000 and quarterly in the MIMMS ID Standards File.  This listing is not a 
complete listing of all equipment in the Marine Corps inventory.  However, 
those items listed are typical of all equipment functional areas and reporting 
their status will provide the necessary data to indicate the equipment 
readiness of the operating forces. 

  
Mission 
Essential 
Equipment 
(MEE) 

Mission essential equipment—also known as pacing items—are items of 
equipment whose availability is essential and indispensable for the execution 
of the mission of the unit.  
 
An enclosure to Marine Corps Bulletin 3000 lists the pacing items and 
identifies the type of unit that must consider these items when computing 
equipment/supplies on hand and equipment readiness.  Not all units will 
necessarily have items in the MEE category. 
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Equipment Readiness Condition/Status 

   
Terms The following terms describe the condition/status of equipment for computing 

equipment readiness. 
 
• Equipment Mission Capable 
• Not Mission Capable 

  
Equipment 
Mission 
Capable 

This term indicates the equipment is capable of safe use and can perform its 
primary function.  The lack of non-critical repair parts (fenders, windshields, 
or canvas), routine modifications, or scheduled maintenance will not be 
considered as justification for deadlining an item under normal circumstances.

  
Not Mission 
Capable 

This term indicates the equipment is unsafe to operate and/or not capable of 
performing its primary function.  This term is broken into three categories: 
 
• Not Mission Capable Supply (NMCS) – Item is deadlined for the lack of 

repair parts/secondary reparables. 
 
• Not Mission Capable Maintenance (NMCM) – Item is deadlined for the 

lack of personnel, space, tools, funds, or a combination of these.  
 
• Transit Capable (TRAN) – Deadlined item is transit from one echelon of 

maintenance to another. 
 

Note:   You will see these equipment conditions/status later when readiness 
output reports are discussed. 
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Lesson 1 Exercise 

  
Directions Complete exercise items 1 through 6 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

   
Item 1 MIMMS’ transactions are retrieved, integrated, and processed via MARES, 

creating an output report with the/an  
 
a. status of equipment with parts on order. 
b. identification of equipment with identical TAMCNs. 
c. overview of the effectiveness of maintenance and supply systems in 

support of reportable items. 
d. condition of an organization’s ability to identify personnel shortages. 

  
Item 2 What is the definition of equipment readiness? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 3 How is equipment readiness maintained?  

 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 4 What are the categories of equipment readiness? 

 
a.   ___________________________________________________________ 
 
b.   ___________________________________________________________ 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 5 What is the condition/status of the following terms? 

 
a. Equipment Mission Capable 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
b. Not Mission Capable 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 6 Define the categories under Not Mission Capable. 

 
a. Not Mission Capable Supply (NMCS). 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
b. Not Mission Capable Maintenance (NMCM). 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
c. Transit Capable (TRAN).  
 
______________________________________________________________ 
 
______________________________________________________________ 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page
1 c 3-4 
2 That portion of a command’s readiness 

or ability to perform its mission as 
determined by the condition of the 
materiel resources allocated to a 
command 

3-5 

3 Replace unserviceable materiel or 
restore unserviceable material to a 
serviceable condition. 

3-5 

4 a. Reportable Principal End Items 
(PEIs) 

b. Mission Essential Equipment 
(MEE) 

3-5 

5 a. The equipment is capable of safe 
use and can perform its primary 
function. 

b. The equipment is unsafe to operate 
and/or not capable of performing its 
primary function. 

3-6 

6 a. The item is not operational because 
of lack of repair parts/secondary 
reparables. 

b. The item is not operational because 
of a lack of personnel, space, tools, 
or funds, or a combination of these. 

c. The item is not operational and is 
between echelons of maintenance. 

3-6 
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LESSON 2 

EQUIPMENT READINESS 

Introduction 

  
Scope The MIMMS AIS is the primary method for reporting the readiness status of 

reportable equipment in the Marine Corps.  Just like the maintenance input 
transactions (discussed in study unit 1, lesson 3), there are also readiness 
input transactions.  They are known as the LM2 Asset, LM2 Deadline, and 
the RM4 Remark and Update transactions.  Ultimately, the data entered via 
readiness input transactions creates the readiness output reports. 

   
Learning 
Objectives 

At the end of this lesson, you should be able to 
 
• Identify the criterions for automatic generated readiness transactions on 

the LM2 Report 
 
• Identify the purpose of the LM2 Asset transaction. 
 
• Identify the purpose of the LM2 Deadline transaction. 
 
• Identify the purpose of the RM4 Remark transaction. 
 
• Identify the purpose of the RM4 Update transaction. 
 
• Identify the purpose of the Daily LM2 Listing. 
 
• Identify the purpose of the MIMMS LM2 Unit Report. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 3-11 
LM2 Transaction 3-12 
RM4 Transaction 3-13 
Readiness Output Report 3-14 
Lesson 2 Exercise 3-17 
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LM2 Transaction 

      
Criterion for 
Readiness 
Transaction 

Under category code “M,” reportable PEIs or MEE requiring critical repairs 
will generate automatic readiness transactions on the LM2 report.  When 
readiness transactions are not automatically generated, manual LM2 
transactions will be submitted. 

  
Asset 
Transaction 

The LM2 asset transaction establishes and maintains a base file of actual 
quantity authorized and possessed for each readiness reportable TAMCN 
rated by each unit.  After the base file is established, it is used to add, change, 
or delete readiness reportable end item assets on the LM2 report. 

    
Note:   It is up to you as the maintenance specialist to ensure the base file is 

maintained up-to-date. 

  
Manually 
Submitted 

This is a manually submitted transaction by both MARFOR and units of the 
organized Marine Corps Reserve. 

  
Deadline 
Transaction 

The LM2 deadline transaction is used to add, change, or delete specific 
serialized items of readiness reportable equipment in a deadlined status.  
Again, it is entirely up to you as the maintenance specialist to ensure that the 
base file is kept up-to-date. 

  
Computer-
Generated 

This transaction is computer-generated for MARFOR units that use the 
MIMMS AIS.  This is based upon an ERO established in the MIMMS 
database under a category code “M” and the equipment is a readiness 
reportable item.  The computer-generated transaction does not take away the 
unit’s capability of submitting manual transactions. 
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RM4 Transaction 

   
Remark 
Transaction 

The RM4 remark transaction is used to identify exceptions on the LM2 
report.  It is a manual transaction that is submitted by all MARFOR units and 
organized Marine Corps Reserves.  This input transaction creates the initial 
card for a series of remark transactions. 

  
Note:   All RM4 remarks address issues pertaining to reportable principle end 

items (PEIs) and mission essential equipment (MEE) that require 
critical repairs with a category code “M.” 

 
Example 
Situations 

Example of situations that may require a remark submission are as follows: 
 
• T/E shortages’ remarks should include the document number for the 

quantity on requisition. 
 
• T/E excesses and the corrective action taken, such as redistribution, 

recoverable item report (WIR), etc. 
 
• All equipment in an out-of-service storage program, including the 

Combat Ready Storage Program (CRSP) and Administrative Deadline 
(ADMDL).  

 
• All temporary loans should include the activity address code (AAC) 

receiving the loan, the length of the loan, and who authorized the loan.  
 
• Other useful remarks are those that provide additional information on unit 

maintenance or readiness status. 

   
Update 
Transaction 

The RM4 update transaction will update a remark that is resident on the LM2 
report.  

  
Main Point to 
Remember 

The RM4 transactions are the only source of reporting your readiness 
reportable equipment.  If you are depending on the MIMMS AIS to 
computer-generate the LM2 deadline transactions, you must watch the results 
on a daily basis. 
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Readiness Output Report 

  
Readiness 
Transactions 
Create Output 
Reports 

As in MIMMS AIS, the readiness system has output reports that are generated 
via the LM2 and RM4 transactions.  The MIMMS AIS computes and prints 
the reports during the weekly update cycle.  The Daily LM2 Listing and 
MIMMS LM2 unit report are commonly used readiness output reports. 

  
Daily LM2 
Listing  

The MIMMS AIS will automatically produce LM2 add, change, and delete 
transactions for MIMMS AIS users.  A Daily LM2 Listing will be produced 
upon input transactions and status changes to readiness reportable equipment 
in the maintenance cycle.  

  
Purpose of the 
Daily LM2 
Listing 

This report is used to inform the unit which readiness reportable equipment 
has had LM2 action taken during the last cycle.  Reviewing this report, units 
can identify what action has occurred and what action, if any, is required to 
correct erroneous information in the system.  The most frequent errors are 
incorrect category codes and job status codes. 

  
Sample Daily 
LM2 Listing 

Provided below is a sample Daily LM2 Listing: 

 

 
 

Continued on next page 
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Readiness Output Report, Continued 

  
MIMMS LM2 
Unit Report 

This report is a listing of each readiness reportable TAMCN and the quantity 
authorized, possessed, and excess for a unit:  
 
• A negative statement is provided when no equipment is reported 

deadlined for that TAMCN. 
 
• On all deadlined items, the serial number, ID number, date deadlined, date 

of present condition (NMCM, NMCS, or transit), echelon of maintenance, 
present equipment holder, days in present condition, and ERO number are 
printed. 

 
• Any remarks submitted on a TAMCN via a RM4 card are also printed. 
 
• Below the TAMCN listings, totals of authorized, possessed, excess, and 

deadlined quantities are printed. 
 
• At the end of the report, S (supply) and R (readiness) ratings for pacing 

and end items are printed. 

   
Purpose of the 
MIMMS LM2 
Unit Report 

This report is used as a tool for the commander, S-4, and MMO to quickly 
review the command’s readiness status and to identify problem areas.  
Additionally, this report provides direction to specific sections of more 
detailed unit TAM and daily process reports when developing actions to 
correct problems. 

     
Continued on next page 
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Readiness Output Report, Continued 

  
Sample 
MIMMS LM2 
Unit Report 

Provided below is a sample MIMMS LM2 Unit Report. 
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Lesson 2 Exercise 

  
Directions Complete exercise items 1 through 7 by performing the action required. 

Check your answers against those listed at the end of this lesson. 

   
Item 1 Under category code ______, reportable PEIs or MEE that require critical 

repairs will generate automatic readiness transactions on the LM2 report. 
 
a. “X” 
b. “M” 
c. “P” 
d. “X” or “M” 

  
Item 2  
Through  
Item 5 

Matching:  In the space provided, place the letter of the purpose from column 
2 that best describes the readiness transaction in column 1.  The answers in 
column 2 may not be used more than once.  

   
Column 1 
 
Readiness Transaction 

Column 2 
 
Purpose 

 
___ 2.  RM4 Remark 
___ 3.  LM2 Asset 
___ 4.  RM4 Update 
___ 5.  LM2 Deadline 

 
a. Adds, changes, or deletes 

readiness reportable assets on the 
LM2 report after the database has 
been established 

b. Identifies exceptions on the LM2 
report 

c. Adds, changes, or deletes specific 
serialized items of readiness 
reportable equipment in a 
deadlined status 

d. Updates a remark that is resident 
on the LM2 report 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 6 What is the purpose of the Daily LM2 Listing? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

  
Item 7 What is the purpose of the MIMMS LM2 Unit Report? 

 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 b 3-12 
2 b 3-13 
3 a 3-12 
4 d 3-13 
5 c 3-12 
6 This report is used to inform the 

unit which readiness reportable 
equipment has had LM2 action 
taken during the last cycle. 

3-14 

7 This report is a tool for the 
Commander, S-4, and MMO to 
quickly review the command’s 
readiness status and to identify 
problem areas. 

3-15 
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STUDY UNIT 4 

MIMMS AIS VALIDATION 

Overview 

  
Scope The MIMMS AIS collects, processes, and disseminates information for 

maintenance management.  It is the responsibility of maintenance personnel 
to ensure the information is accurate and up-to-date.  This is done through 
validation.  Validation can be a complex process if you do not know what to 
look for.  
 
This study unit will discuss terms associated with MIMMS AIS validation to 
include maintenance and supply definitions, requisitioning, accounting, and 
validation procedures. 

   
Learning 
Objectives 

After completing this study unit, you will be able to 
 
• Identify maintenance shop procedures. 
 
• Identify functions associated with validation and reconciliation.  

  
In This Study 
Unit 

This study unit contains the following lessons: 

 
Topic See Page 

Maintenance Shop Procedures 4-3 
Validation and Reconciliation Procedures 4-13 

  



 

MCI Course 0410C 4-2 Study Unit 4 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(This page intentionally left blank.) 
 



 

MCI Course 0410C 4-3  Study Unit 4, Lesson 1 

LESSON 1 

MAINTENANCE SHOP PROCEDURES 

Introduction 

   
Scope Repair parts, secondary reparables, components, and collateral equipment, 

unless properly controlled, represent a continuing drain on the unit’s 
resources.  Effective validation/reconciliation procedures ensure requirements 
are known and promptly processed and—when received—applied to the 
correct item. 
 
This lesson will discuss how repair parts are maintained and accounted for at 
the maintenance shop. 

  
Learning 
Objectives 

At the end of this lesson, you should be able to 
 
• Identify the maintenance and supply related definitions. 
 
• Identify the requisitioning procedures. 
 
• List the annotations made on the EROSL to ensure accountability of 

material issued. 
 
• Identify the accounting procedures. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 4-3 
Maintenance and Supply Definitions 4-4 
Requisitioning Procedures 4-6 
Accounting Procedures 4-7 
Lesson 1 Exercise 4-8 
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Maintenance and Supply Definitions 

    
Validation Validation is the process by which you confirm your repair part requirements.  

It involves confirmation of requirements that are still needed, cancellations, 
receipts, scrounges, and current status.  When confirming needed 
requirements, the customer must ensure the items have been made known, 
still exist, and are resident in the supply system. 

  
Reconciliation Reconciliation is the process used to ensure validated requirements are 

properly logged within the MIMMS/SASSY AIS output reports.  

 
ERO Parts Bin  An ERO parts bin is an area in the maintenance section where ordered parts 

for an ERO are stored waiting to be installed on the equipment.  The area can 
be a shelf, box, or something similar.  All parts for the same ERO are kept 
together in the same bin, and the ERO number indicates the designated bin. 

  
Preexpend Bin 
Items 

Preexpend bin items are items kept in a maintenance activity to facilitate 
quick repair of equipment.  Items in preexpend bins must meet the criteria 
established in the current edition of MCO 4400.150. 

    
Shop Overhead 
Material 

Shop overhead material is material used by maintenance activities to operate 
maintenance shops and preexpend bin items whereas the unit of issue is 
greater than the quantity required to be applied on any one ERO to any one 
line item of equipment. 

  
Shop Overhead 
Labor 

Shop overhead labor are those tasks performed by shop maintenance 
personnel not directly related to the maintenance of specific equipment such 
as record keeping, operation of technical libraries, ERO bin clerks, and 
supervisors. 

  
Continued on next page 
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Maintenance and Supply Definitions, Continued 

 
Critical Repair 
Parts 

Critical repair parts are parts or secondary reparables that preclude 
equipment from performing its intended mission of shooting, moving, or 
communicating and require expenditure of maintenance hours.  

  
Non-Critical 
Repair Parts 

Non-critical repair parts are those parts or accessories that affect an item in 
the performance of its intended mission, but do not preclude it from shooting, 
moving, or communicating. 

   
Advice Code The advice code is used in CCs 68 to 69 on the EROSL.  The two-position 

supply advice code provides special code instructions to supply sources for 
part(s) requested on the EROSL when such data is considered essential to 
supply.  Some commonly used advice codes are listed in the table below: 

 
Advice Code Description 

SC (Scrounge) Items scrounged that were not on backorder 
SF (Short funds) Repair parts cannot be requisitioned due to insufficient 

funds 
D7 An over-the-counter issue 
PB (Preexpend bin) Items used from the maintenance shop’s preexpend bin 
99 Will not create a SASSY transaction; a parts record will 

be established as a non-SASSY parts requisition 
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Requisitioning Procedures 

  
Repair Parts All repair parts and maintenance related supplies are requisitioned on an 

EROSL form.  Once the EROSL has been processed by supply, the EROSL is 
returned to the maintenance shop where it is maintained in an ERO parts bin 
until the parts are received and placed on the equipment. 

  
SL-3 
Components 

SL-3 components may be requisitioned using the EROSL and reported to 
MIMMS AIS.  SL-3 components are ordered using category code “S” EROs.  
When the lack of an SL-3 component causes an end item to be deadlined, the 
SL-3 component must be ordered under the ERO that deadlines the 
equipment. 

   
Preexpend Bin 
Items 

Shop overhead EROs citing ID numbers—00000A for communications-
electronics, 00000B for engineer, 00000C for general supply, 00000D for 
motor transport, and 00000E for ordnance—are opened before requisitioning 
preexpend bin items via the EROSL.  Those preexpend bin items that are 
applied to equipment in quantities equal to or in multiples of the unit of issue 
will be recorded against the ERO opened for that item, using a “4” transaction 
citing advice code “PB” for the preexpend bin. 

  
Shop Overhead 
Material 

Shop overhead material will be requisitioned in the same manner as 
preexpend bin items. 
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Accounting Procedures 

  
Annotations on 
the EROSL 

The supply system accounts for material until the supply shop issues the 
parts.  To ensure accountability, maintenance shops will make the following 
annotations on the EROSL: 
 
• Date/quantity received 
• ERO bin location 
• Date/quantity issued for installation 
 
The method of annotation may be by circling, checkmark, use of the blanks in 
the heading of the EROSL, use of the unused card columns, or written 
information on the EROSL. 

 
Note:   The procedures for annotating the EROSL will be in the local 

maintenance management SOP. 

  
Exceptions Except for overhead material and those items meeting the criteria for 

inclusions in preexpend bins, all parts held by the maintenance shops must be 
associated with an open ERO. 

  
Scrounge Items Units supported by MIMMS AIS must report all parts obtained from sources 

other than the supply source, using advice code “SC” (scrounge) to capture 
usage history via the “4” transaction on the EROSL.  Non-MIMMS users will 
comply with locally established procedures. 
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Lesson 1 Exercise 

  
Directions Complete exercise items 1 through 15 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

  
Item 1 There is a process that involves confirmation of repair parts requirements that 

are still needed, cancellations, receipts, scrounges, and current status.  In this 
process, the customer must ensure the items have been made known, still 
exist, and are resident in the supply system.  What is the name of this 
process? 
 
______________________________________________________________ 

  
Item 2 What is the process called by which a unit ensures validated requirements are 

properly logged within the SASSY/MIMMS AIS output reports? 
 
______________________________________________________________ 

  
Item 3 What is the area called in the maintenance section/supply where parts for an 

ERO are stored waiting for installation? 
 
______________________________________________________________ 

  
Item 4 What kind of items is kept in a maintenance activity to facilitate quick repair 

of equipment? 
 
______________________________________________________________ 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 5 What kind of material is used by maintenance activities to operate 

maintenance shops and preexpend bin items when the unit of issue is greater 
than the quantity required is applied on any one item of equipment? 
 
______________________________________________________________ 

  
Item 6 What is the name for those tasks performed by shop maintenance personnel 

not directly related to the maintenance of specific equipment, such as record 
keeping, operation of technical libraries, ERO bin clerks, and supervisors? 
 
______________________________________________________________ 

 
Item 7 Parts or secondary reparables that preclude equipment from performing its 

intended mission of shooting, moving, or communicating, and required 
expenditure of maintenance hours are known as _____________ parts. 
 
a. non-critical repair 
b. critical repair 
c. non-functional 
d. requisitioned 

  
Item 8 Parts or accessories that affect an item in the performance of its intended 

mission, but do not preclude it from shooting, moving, or communicating are 
known as _________________ parts. 
 
a. non-functional 
b. non-critical repair 
c. requisitioned 
d. critical repair 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 9 Repair parts are requisitioned using which form? 

 
a. ERO 
b. MIMMS 
c. Supply 
d. EROSL 

  
Item 10 Category code _____ is used to order SL-3 components. 

 
a. S 
b. X 
c. M 
d. O 

 
Item 11 Which advice code is used on the “4” transaction when preexpend bin items 

are applied to equipment? 
 
a. 99 
b. BP 
c. PB 
d. D7 

  
Item 12 Which material is requisitioned in the same manner as preexpend bin items? 

 
a. Repair parts 
b. Secondary reparables 
c. Shop overhead material 
d. Non-critical 

  
Item 13 To ensure accountability of material issued, maintenance shops will make the 

following annotations on the EROSL: 
 
a. ___________________________________________________________ 
b. ___________________________________________________________ 
c. ___________________________________________________________ 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 14 Except for overhead material and those items meeting the criteria for 

inclusions in preexpend bins, all parts held by the maintenance shops must be 
associated with an ______________. 
 
a. EROSL 
b. ERO parts bin 
c. open ERO 
d. ID number 

 
Item 15 The _________ advice code is used to capture usage history of all parts 

obtained from sources other than the supply source. 
 
a. D7 
b. SF 
c. PB 
d. SC 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 Validation 4-4 
2 Reconciliation 4-4 
3 ERO parts bin 4-4 
4 Preexpend bin items 4-4 
5 Shop overhead material 4-4 
6 Shop overhead labor 4-4 
7 b 4-5 
8 b 4-5 
9 d 4-6 
10 a 4-6 
11 c 4-6 
12 c 4-6 
13 a. Date/quantity received 

b. ERO bin location 
c. Date/quantity issued 

4-7 

14 c 4-7 
15 d 4-7 
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LESSON 2 

VALIDATION AND RECONCILIATION PROCEDURES 

Introduction 

   
Scope Proper validation of repair parts and status is integral at any unit.  

Reconciliation of the MIMMS AIS is necessary to ensure up-to-date 
information is reported at all times.  Identifying errors and applying timely 
corrective measures will enhance any unit’s equipment readiness status.  The 
accuracy of the data contained in the DPR is very important.  The status of the 
Marine Corps readiness posture is based on this report. 
 
This lesson will discuss daily, weekly, and biweekly validation and 
reconciliation procedures. 

  
Learning 
Objectives 

At the end of this lesson, you will be able to 
 
• Identify the maintenance management specialist’s daily validation 

responsibilities. 
 
• Given a DTL and DPR, conduct daily validation of the MIMMS AIS. 
 
• Identify uses of the weekly reports to conduct validation of the MIMMS 

AIS. 
 
• Identify biweekly validation responsibilities of the commodity manager or 

shop/maintenance officer/chief. 
 
• Identify the MMO’s biweekly validation responsibilities. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 4-13 
Daily 4-14 
Weekly 4-17 
Biweekly 4-19 
Lesson 2 Exercise 4-21 
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Daily 

   
Frequency MIMMS AIS validation is performed daily (at least) and biweekly.  Because 

validation and reconciliation is constant, some of the daily, weekly, and 
biweekly tasks will be duplicated. 

   
Validation 
Procedures 

Daily validation procedures performed by the maintenance management 
specialist consist of the following: 
 
• Verify the DTL. 
• Check the job status on the DPR. 
• Check the “short parts” job status.  
• Check off parts as they are received on the EROSL. 

   
Verifying the 
DTL 

Match the ERO pink copies—entered during the previous update cycle—
against the DTL to ensure the same information is on both transactions.  
Verify the transactions that “processed with no errors” as well.   

  
Correcting the 
DTL 

If the DTL indicates non-critical and critical errors, implement corrective 
action: 
 
• Use the UM-4790-5 and/or student reference folder to research the cause 

of errors. 
 
• Submit the appropriate input transaction to update the DPR after the pink 

copy has been corrected. 
    

Continued on next page 
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Daily, Continued 

 
Validating the 
Job Status 

Compare the ERO’s job status with the DPR’s job status.  The DPR’s job 
status should match the equipment’s job status.  To validate the job status, 
follow the steps listed in the table below: 

 
Step Action 

1 Match the equipment’s job status against the ERO. 
2 Adjust the pink copy to match the equipment’s job status when 

the equipment’s and the ERO’s job status fail to match. 
3 Submit an “O/C” transaction so the job status on the DPR is 

current and matches the job status identified on the ERO and 
the status of the equipment. 

   
Short Parts  
Job Status 

An ERO listed on the DPR in “short parts” status should have pending parts 
listed on the DPR or “4” transactions pending to post to the DPR.  When an 
ERO on the DPR is in short parts with no pending parts, check for the 
following: 

 
If an EROSL was… Then… 
Not prepared Prepare an EROSL or change the job status. 
Not submitted Submit the EROSL to supply. 
Not entered Have supply process the EROSL. 
Delayed for any other reason Resolve the problem. 

     
Continued on next page 
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Daily, Continued 

 
Verifying 
Ordered Parts 

When a part posts to the DPR, compare the DPR with the EROSL.  Make 
sure the following items match: 
 
• ERO number 
• Document number 
• Unit of issue 
• Quantity 
• Priority 
• National stock number (NSN) 
• Part name 
• NMCS indicators – “N” or “9” is required for any part that deadlines 

readiness reportable equipment (category code “M”).  NMCS indicators 
can be used if, in the opinion of the commander, non-readiness reportable 
category code “P” equipment is mission-essential. 

• Advice code 

  
Filing the 
EROSL 

As a part—listed on the EROSL—correctly posts to the DPR, annotate the 
transaction on the EROSL with a checkmark.  When all parts on the EROSL 
are marked, file the EROSL in the ERO parts bin.  
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Weekly 

   
Weekly Reports We have already identified that validation is conducted on a daily and 

biweekly basis.  The following reports assemble data in a manner that 
simplifies the validation process: 
 
• Weekly Owning Unit Maintenance TAM Report  
• Weekly Maintenance Exception Report 
• Weekly Material Report 
• MIMMS LM2 Unit Report (LM2 Report) 

  
Weekly Owning 
Unit 
Maintenance 
TAM Report 

This report is in TAMCN sequence with a break in the report for each type of 
equipment.  This report is reviewed to identify the following trends: 
 
• Commodity 
• Maintenance level 
• Days on deadline 
• Job status 

  
Weekly 
Maintenance 
Exception 
Report 

This report focuses on pending supply and maintenance actions with 
discrepancies that require immediate attention and management decision.   
 
• Information is printed in a narrative format. 
 
• Specific ERO numbers and supply document numbers are pinpointed 

where problems exist. 
 
• Comparison of two or three consecutive reports aid in determining 

personnel and procedural problems and the necessary corrective action. 
   

Continued on next page 
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Weekly, Continued 

 
Weekly 
Material 
Report 

This report is a listing in document number sequence of all outstanding repair 
part requisitions for open EROs on the master ERO file.  It provides a general 
idea of the volume of particular parts by a specific NSN and whether or not 
these parts are seriously hindering the repairs. 
 
• Look for excessive quantities of the same NSN on order—could indicate a 

faulty part or faulty maintenance. 
 
• Check for excessive delays in receiving the requisitioned repair part—

may indicate a need to check on stockage criteria. 
 
• Use to assist in the validation and reconciliation process between the 

maintenance and supply elements of the unit. 

   
MIMMS LM2 
Unit Report 

This report is a tool for the commander, S-4, and MMO to quickly review the 
command’s readiness status and to identify problem areas. 
 
• Check all category code “M” EROs on the TAM report and DPR against 

the LM2 report. 
 
• Submit a LM2 “add” or “change” transaction, whichever is necessary if a 

deadlined item does not appear on the LM2 report. 
 
• Check for excess NMCM, NMCS, or TRANS status. 
 
• Reconcile excess “Job Status” for more than 10 days. 
 
• Check the DPR for current valid supply status and reconcile with supply 

all questionable requisitions. 
 
• Check to see if equipment has been taken to the next level of 

maintenance; if so, reconcile with the intermediate maintenance activity’s 
MMO. 

 
• Review RM4 remarks for accuracy and thoroughness.  For a specific 

TAMCN, the following areas should have a remark:  T/E excesses and 
deficiencies, special allowances, temporary loaned equipment, 
administrative deadline, excess maintenance, supply, and/or transit status, 
and deployments. 
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Biweekly 

  
Commodity 
Manager 
Responsibilities  

The responsibilities of the commodity manager or shop/maintenance 
officer/chief are listed in the table below: 

 
Step Action 

1 Review the daily validation procedures to ensure they were properly 
accomplished. 

2 Ensure all EROs cite the category codes that accurately reflect the 
condition and status of the equipment. 

3 Compare all EROs on the DPR in a “short parts” status with the ERO 
and EROSL: 
 
• ERO job status is correct. 
• ERO category code and priority are valid. 
• EROSL has been prepared, document numbers assigned, and 

transactions processed. 
• Priorities assigned to document numbers on an EROSL should 

• Follow priority and category codes assigned to the ERO. 
• Meet the criteria contained in MCO 4400.16. 

4 When all critical parts have been received for a category code “M” 
ERO, but non-critical parts remain outstanding 
 
• Make sure all critical parts are installed, as well as the non-critical 

parts that are practical to install.  
• Change the category code to “N” or open a new ERO. 

5 Ensure all receipts, cancellations, and scrounges have been annotated 
on the EROSL and required transactions have been submitted and 
processed. 

6 Make sure the status provided is current, acceptable, and understood; 
request supply to clarify any status not understood. 

7 Inventory the ERO bins: 
 
• Compare the EROSL to the material/parts in the bin.   
• Annotate the EROSL with any changes required.   
• Ensure corrective action was accomplished and entered into 

MIMMS.   
 
All repair parts should be reflected as received on the DPR. 

8 • Make sure the DPR is annotated with the current and correct data 
and reconciled with supply against SASSY output reports.   

 
• Prepare and submit the required transactions to correct invalid 

data on the DPR. 
9 Ensure open EROs have been prepared in accordance with the  

TM 4700-15/1. 
 

Continued on next page 
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Biweekly, Continued 

   
Maintenance 
Management 
Office (MMO) 
Responsibilities 

Trends should prompt a review of a unit’s procedures or discussions with the 
Maintenance Information System Coordinator Office (MISCO) concerning 
possible systems problems.  The unit MMO should review the DPR and DTL 
biweekly to identify the following: 
 
• Recurring errors on input transactions 
 
• Incorrect category codes, status, or priority assignments 
 
• Requisitioning delays—comparison between the date of the EROSL, 

document date, and “4” transaction run date will reveal any delays in 
processing requisitions and identify the source of the delay 
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Lesson 2 Exercise 

  
Directions Complete exercise items 1 through 11 by performing the action required. 

Check your answers against those listed at the end of this lesson. 

    
Item 1 Daily validation by the maintenance management specialist consists of 

verifying the DTL, checking the job status on the DPR, checking for “short 
parts” status, and _______________________________________________. 

  
Directions for 
Item 2 Through 
Item 4 

For items 2 through 4, use your student reference folder and the sample DTL 
below.   

 

 

  
Item 2 Which ERO processed with a non-critical error? 

 
a. IW020 
b. IWT68 
c. IWD04 
d. IWT67 

  
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 3 Which ERO has error code 003? 

 
a. IWT67 
b. IWT68 
c. IW020 
d. IWD04 

   
Item 4 What is the corrective action for ERO IWF49? 

 
a. Close the ERO. 
b. Submit correct ID number. 
c. Correct the serial number. 
d. Submit an EROSL. 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Directions for 
Item 5 and  
Item 6 

Use the sample DPR below to answer items 5 and 6.  

 

 
  

 
Item 5 Which ERO is in a “short parts” status? 

 
a. IKM23 
b. IKM44 
c. IKM43 
d. IKM19 

    
Item 6 Which part(s) deadlines the ERO IKM23? 

 
a. Receiver 
b. Antenna 
c. Cable assembly 
d. b and c 

  
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 7 The Weekly Owning Unit Maintenance TAM Report is reviewed to identify 

trends such as the commodity, maintenance level, days on deadline, and 
______________________. 
 
a. shipping status 
b. ERO number 
c. job status 
d. part NSN 

  
Item 8 Which of the instances require a RM4 remark on the MIMMS LM2 Unit 

Report? 
 
a. T/E excesses and deficiencies 
b. Job status “EVAC HECH” 
c. Special allowances 
d. a and c only 

    
Item 9 Every 2 weeks, the commodity manager will compare all EROs on the DPR 

in a “short part” status with the ERO and EROSL to ensure the job status is 
correct, and the category code and _______________ are valid. 
 
a. NSN 
b. priority 
c. delivery date 
d. condition 

  
Item 10 When all critical parts for an ERO have been received, they should be 

______________________. 
 
a. inspected 
b. repaired 
c. installed 
d. stored 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 11 The MMO reviews the DPR and DTL biweekly to identify 

____________________. 
 
a. recurring errors 
b. requisitioning delays 
c. frequently used parts 
d. a and b 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 Checking off parts on the EROSL 

as they are received 
4-14 

2 c 4-21 
3 c 4-21 
4 b 4-14 
5 a 4-15 and 4-23 
6 d 4-16 and 4-23 
7 c 4-17 
8 d 4-18 
9 b 4-19 
10 c 4-19 
11 d 4-20 
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STUDY UNIT 4 

MIMMS AIS VALIDATION 

Overview 

  
Scope The MIMMS AIS collects, processes, and disseminates information for 

maintenance management.  It is the responsibility of maintenance personnel 
to ensure the information is accurate and up-to-date.  This is done through 
validation.  Validation can be a complex process if you do not know what to 
look for.  
 
This study unit will discuss terms associated with MIMMS AIS validation to 
include maintenance and supply definitions, requisitioning, accounting, and 
validation procedures. 

   
Learning 
Objectives 

After completing this study unit, you will be able to 
 
• Identify maintenance shop procedures. 
 
• Identify functions associated with validation and reconciliation.  

  
In This Study 
Unit 

This study unit contains the following lessons: 

 
Topic See Page 

Maintenance Shop Procedures 4-3 
Validation and Reconciliation Procedures 4-13 
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LESSON 1 

MAINTENANCE SHOP PROCEDURES 

Introduction 

   
Scope Repair parts, secondary reparables, components, and collateral equipment, 

unless properly controlled, represent a continuing drain on the unit’s 
resources.  Effective validation/reconciliation procedures ensure requirements 
are known and promptly processed and—when received—applied to the 
correct item. 
 
This lesson will discuss how repair parts are maintained and accounted for at 
the maintenance shop. 

  
Learning 
Objectives 

At the end of this lesson, you should be able to 
 
• Identify the maintenance and supply related definitions. 
 
• Identify the requisitioning procedures. 
 
• List the annotations made on the EROSL to ensure accountability of 

material issued. 
 
• Identify the accounting procedures. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 4-3 
Maintenance and Supply Definitions 4-4 
Requisitioning Procedures 4-6 
Accounting Procedures 4-7 
Lesson 1 Exercise 4-8 

  
 
 



 

MCI Course 0410C 4-4  Study Unit 4, Lesson 1 

Maintenance and Supply Definitions 

    
Validation Validation is the process by which you confirm your repair part requirements.  

It involves confirmation of requirements that are still needed, cancellations, 
receipts, scrounges, and current status.  When confirming needed 
requirements, the customer must ensure the items have been made known, 
still exist, and are resident in the supply system. 

  
Reconciliation Reconciliation is the process used to ensure validated requirements are 

properly logged within the MIMMS/SASSY AIS output reports.  

 
ERO Parts Bin  An ERO parts bin is an area in the maintenance section where ordered parts 

for an ERO are stored waiting to be installed on the equipment.  The area can 
be a shelf, box, or something similar.  All parts for the same ERO are kept 
together in the same bin, and the ERO number indicates the designated bin. 

  
Preexpend Bin 
Items 

Preexpend bin items are items kept in a maintenance activity to facilitate 
quick repair of equipment.  Items in preexpend bins must meet the criteria 
established in the current edition of MCO 4400.150. 

    
Shop Overhead 
Material 

Shop overhead material is material used by maintenance activities to operate 
maintenance shops and preexpend bin items whereas the unit of issue is 
greater than the quantity required to be applied on any one ERO to any one 
line item of equipment. 

  
Shop Overhead 
Labor 

Shop overhead labor are those tasks performed by shop maintenance 
personnel not directly related to the maintenance of specific equipment such 
as record keeping, operation of technical libraries, ERO bin clerks, and 
supervisors. 

  
Continued on next page 
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Maintenance and Supply Definitions, Continued 

 
Critical Repair 
Parts 

Critical repair parts are parts or secondary reparables that preclude 
equipment from performing its intended mission of shooting, moving, or 
communicating and require expenditure of maintenance hours.  

  
Non-Critical 
Repair Parts 

Non-critical repair parts are those parts or accessories that affect an item in 
the performance of its intended mission, but do not preclude it from shooting, 
moving, or communicating. 

   
Advice Code The advice code is used in CCs 68 to 69 on the EROSL.  The two-position 

supply advice code provides special code instructions to supply sources for 
part(s) requested on the EROSL when such data is considered essential to 
supply.  Some commonly used advice codes are listed in the table below: 

 
Advice Code Description 

SC (Scrounge) Items scrounged that were not on backorder 
SF (Short funds) Repair parts cannot be requisitioned due to insufficient 

funds 
D7 An over-the-counter issue 
PB (Preexpend bin) Items used from the maintenance shop’s preexpend bin 
99 Will not create a SASSY transaction; a parts record will 

be established as a non-SASSY parts requisition 
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Requisitioning Procedures 

  
Repair Parts All repair parts and maintenance related supplies are requisitioned on an 

EROSL form.  Once the EROSL has been processed by supply, the EROSL is 
returned to the maintenance shop where it is maintained in an ERO parts bin 
until the parts are received and placed on the equipment. 

  
SL-3 
Components 

SL-3 components may be requisitioned using the EROSL and reported to 
MIMMS AIS.  SL-3 components are ordered using category code “S” EROs.  
When the lack of an SL-3 component causes an end item to be deadlined, the 
SL-3 component must be ordered under the ERO that deadlines the 
equipment. 

   
Preexpend Bin 
Items 

Shop overhead EROs citing ID numbers—00000A for communications-
electronics, 00000B for engineer, 00000C for general supply, 00000D for 
motor transport, and 00000E for ordnance—are opened before requisitioning 
preexpend bin items via the EROSL.  Those preexpend bin items that are 
applied to equipment in quantities equal to or in multiples of the unit of issue 
will be recorded against the ERO opened for that item, using a “4” transaction 
citing advice code “PB” for the preexpend bin. 

  
Shop Overhead 
Material 

Shop overhead material will be requisitioned in the same manner as 
preexpend bin items. 
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Accounting Procedures 

  
Annotations on 
the EROSL 

The supply system accounts for material until the supply shop issues the 
parts.  To ensure accountability, maintenance shops will make the following 
annotations on the EROSL: 
 
• Date/quantity received 
• ERO bin location 
• Date/quantity issued for installation 
 
The method of annotation may be by circling, checkmark, use of the blanks in 
the heading of the EROSL, use of the unused card columns, or written 
information on the EROSL. 

 
Note:   The procedures for annotating the EROSL will be in the local 

maintenance management SOP. 

  
Exceptions Except for overhead material and those items meeting the criteria for 

inclusions in preexpend bins, all parts held by the maintenance shops must be 
associated with an open ERO. 

  
Scrounge Items Units supported by MIMMS AIS must report all parts obtained from sources 

other than the supply source, using advice code “SC” (scrounge) to capture 
usage history via the “4” transaction on the EROSL.  Non-MIMMS users will 
comply with locally established procedures. 
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Lesson 1 Exercise 

  
Directions Complete exercise items 1 through 15 by performing the action required.  

Check your answers against those listed at the end of this lesson. 

  
Item 1 There is a process that involves confirmation of repair parts requirements that 

are still needed, cancellations, receipts, scrounges, and current status.  In this 
process, the customer must ensure the items have been made known, still 
exist, and are resident in the supply system.  What is the name of this 
process? 
 
______________________________________________________________ 

  
Item 2 What is the process called by which a unit ensures validated requirements are 

properly logged within the SASSY/MIMMS AIS output reports? 
 
______________________________________________________________ 

  
Item 3 What is the area called in the maintenance section/supply where parts for an 

ERO are stored waiting for installation? 
 
______________________________________________________________ 

  
Item 4 What kind of items is kept in a maintenance activity to facilitate quick repair 

of equipment? 
 
______________________________________________________________ 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 5 What kind of material is used by maintenance activities to operate 

maintenance shops and preexpend bin items when the unit of issue is greater 
than the quantity required is applied on any one item of equipment? 
 
______________________________________________________________ 

  
Item 6 What is the name for those tasks performed by shop maintenance personnel 

not directly related to the maintenance of specific equipment, such as record 
keeping, operation of technical libraries, ERO bin clerks, and supervisors? 
 
______________________________________________________________ 

 
Item 7 Parts or secondary reparables that preclude equipment from performing its 

intended mission of shooting, moving, or communicating, and required 
expenditure of maintenance hours are known as _____________ parts. 
 
a. non-critical repair 
b. critical repair 
c. non-functional 
d. requisitioned 

  
Item 8 Parts or accessories that affect an item in the performance of its intended 

mission, but do not preclude it from shooting, moving, or communicating are 
known as _________________ parts. 
 
a. non-functional 
b. non-critical repair 
c. requisitioned 
d. critical repair 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 9 Repair parts are requisitioned using which form? 

 
a. ERO 
b. MIMMS 
c. Supply 
d. EROSL 

  
Item 10 Category code _____ is used to order SL-3 components. 

 
a. S 
b. X 
c. M 
d. O 

 
Item 11 Which advice code is used on the “4” transaction when preexpend bin items 

are applied to equipment? 
 
a. 99 
b. BP 
c. PB 
d. D7 

  
Item 12 Which material is requisitioned in the same manner as preexpend bin items? 

 
a. Repair parts 
b. Secondary reparables 
c. Shop overhead material 
d. Non-critical 

  
Item 13 To ensure accountability of material issued, maintenance shops will make the 

following annotations on the EROSL: 
 
a. ___________________________________________________________ 
b. ___________________________________________________________ 
c. ___________________________________________________________ 

  
Continued on next page 
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Lesson 1 Exercise, Continued 

 
Item 14 Except for overhead material and those items meeting the criteria for 

inclusions in preexpend bins, all parts held by the maintenance shops must be 
associated with an ______________. 
 
a. EROSL 
b. ERO parts bin 
c. open ERO 
d. ID number 

 
Item 15 The _________ advice code is used to capture usage history of all parts 

obtained from sources other than the supply source. 
 
a. D7 
b. SF 
c. PB 
d. SC 

 
Continued on next page 
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Lesson 1 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 Validation 4-4 
2 Reconciliation 4-4 
3 ERO parts bin 4-4 
4 Preexpend bin items 4-4 
5 Shop overhead material 4-4 
6 Shop overhead labor 4-4 
7 b 4-5 
8 b 4-5 
9 d 4-6 
10 a 4-6 
11 c 4-6 
12 c 4-6 
13 a. Date/quantity received 

b. ERO bin location 
c. Date/quantity issued 

4-7 

14 c 4-7 
15 d 4-7 
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LESSON 2 

VALIDATION AND RECONCILIATION PROCEDURES 

Introduction 

   
Scope Proper validation of repair parts and status is integral at any unit.  

Reconciliation of the MIMMS AIS is necessary to ensure up-to-date 
information is reported at all times.  Identifying errors and applying timely 
corrective measures will enhance any unit’s equipment readiness status.  The 
accuracy of the data contained in the DPR is very important.  The status of the 
Marine Corps readiness posture is based on this report. 
 
This lesson will discuss daily, weekly, and biweekly validation and 
reconciliation procedures. 

  
Learning 
Objectives 

At the end of this lesson, you will be able to 
 
• Identify the maintenance management specialist’s daily validation 

responsibilities. 
 
• Given a DTL and DPR, conduct daily validation of the MIMMS AIS. 
 
• Identify uses of the weekly reports to conduct validation of the MIMMS 

AIS. 
 
• Identify biweekly validation responsibilities of the commodity manager or 

shop/maintenance officer/chief. 
 
• Identify the MMO’s biweekly validation responsibilities. 

  
In This Lesson This lesson contains the following topics: 
 

Topic See Page 
Introduction 4-13 
Daily 4-14 
Weekly 4-17 
Biweekly 4-19 
Lesson 2 Exercise 4-21 
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Daily 

   
Frequency MIMMS AIS validation is performed daily (at least) and biweekly.  Because 

validation and reconciliation is constant, some of the daily, weekly, and 
biweekly tasks will be duplicated. 

   
Validation 
Procedures 

Daily validation procedures performed by the maintenance management 
specialist consist of the following: 
 
• Verify the DTL. 
• Check the job status on the DPR. 
• Check the “short parts” job status.  
• Check off parts as they are received on the EROSL. 

   
Verifying the 
DTL 

Match the ERO pink copies—entered during the previous update cycle—
against the DTL to ensure the same information is on both transactions.  
Verify the transactions that “processed with no errors” as well.   

  
Correcting the 
DTL 

If the DTL indicates non-critical and critical errors, implement corrective 
action: 
 
• Use the UM-4790-5 and/or student reference folder to research the cause 

of errors. 
 
• Submit the appropriate input transaction to update the DPR after the pink 

copy has been corrected. 
    

Continued on next page 
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Daily, Continued 

 
Validating the 
Job Status 

Compare the ERO’s job status with the DPR’s job status.  The DPR’s job 
status should match the equipment’s job status.  To validate the job status, 
follow the steps listed in the table below: 

 
Step Action 

1 Match the equipment’s job status against the ERO. 
2 Adjust the pink copy to match the equipment’s job status when 

the equipment’s and the ERO’s job status fail to match. 
3 Submit an “O/C” transaction so the job status on the DPR is 

current and matches the job status identified on the ERO and 
the status of the equipment. 

   
Short Parts  
Job Status 

An ERO listed on the DPR in “short parts” status should have pending parts 
listed on the DPR or “4” transactions pending to post to the DPR.  When an 
ERO on the DPR is in short parts with no pending parts, check for the 
following: 

 
If an EROSL was… Then… 
Not prepared Prepare an EROSL or change the job status. 
Not submitted Submit the EROSL to supply. 
Not entered Have supply process the EROSL. 
Delayed for any other reason Resolve the problem. 

     
Continued on next page 
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Daily, Continued 

 
Verifying 
Ordered Parts 

When a part posts to the DPR, compare the DPR with the EROSL.  Make 
sure the following items match: 
 
• ERO number 
• Document number 
• Unit of issue 
• Quantity 
• Priority 
• National stock number (NSN) 
• Part name 
• NMCS indicators – “N” or “9” is required for any part that deadlines 

readiness reportable equipment (category code “M”).  NMCS indicators 
can be used if, in the opinion of the commander, non-readiness reportable 
category code “P” equipment is mission-essential. 

• Advice code 

  
Filing the 
EROSL 

As a part—listed on the EROSL—correctly posts to the DPR, annotate the 
transaction on the EROSL with a checkmark.  When all parts on the EROSL 
are marked, file the EROSL in the ERO parts bin.  
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Weekly 

   
Weekly Reports We have already identified that validation is conducted on a daily and 

biweekly basis.  The following reports assemble data in a manner that 
simplifies the validation process: 
 
• Weekly Owning Unit Maintenance TAM Report  
• Weekly Maintenance Exception Report 
• Weekly Material Report 
• MIMMS LM2 Unit Report (LM2 Report) 

  
Weekly Owning 
Unit 
Maintenance 
TAM Report 

This report is in TAMCN sequence with a break in the report for each type of 
equipment.  This report is reviewed to identify the following trends: 
 
• Commodity 
• Maintenance level 
• Days on deadline 
• Job status 

  
Weekly 
Maintenance 
Exception 
Report 

This report focuses on pending supply and maintenance actions with 
discrepancies that require immediate attention and management decision.   
 
• Information is printed in a narrative format. 
 
• Specific ERO numbers and supply document numbers are pinpointed 

where problems exist. 
 
• Comparison of two or three consecutive reports aid in determining 

personnel and procedural problems and the necessary corrective action. 
   

Continued on next page 
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Weekly, Continued 

 
Weekly 
Material 
Report 

This report is a listing in document number sequence of all outstanding repair 
part requisitions for open EROs on the master ERO file.  It provides a general 
idea of the volume of particular parts by a specific NSN and whether or not 
these parts are seriously hindering the repairs. 
 
• Look for excessive quantities of the same NSN on order—could indicate a 

faulty part or faulty maintenance. 
 
• Check for excessive delays in receiving the requisitioned repair part—

may indicate a need to check on stockage criteria. 
 
• Use to assist in the validation and reconciliation process between the 

maintenance and supply elements of the unit. 

   
MIMMS LM2 
Unit Report 

This report is a tool for the commander, S-4, and MMO to quickly review the 
command’s readiness status and to identify problem areas. 
 
• Check all category code “M” EROs on the TAM report and DPR against 

the LM2 report. 
 
• Submit a LM2 “add” or “change” transaction, whichever is necessary if a 

deadlined item does not appear on the LM2 report. 
 
• Check for excess NMCM, NMCS, or TRANS status. 
 
• Reconcile excess “Job Status” for more than 10 days. 
 
• Check the DPR for current valid supply status and reconcile with supply 

all questionable requisitions. 
 
• Check to see if equipment has been taken to the next level of 

maintenance; if so, reconcile with the intermediate maintenance activity’s 
MMO. 

 
• Review RM4 remarks for accuracy and thoroughness.  For a specific 

TAMCN, the following areas should have a remark:  T/E excesses and 
deficiencies, special allowances, temporary loaned equipment, 
administrative deadline, excess maintenance, supply, and/or transit status, 
and deployments. 
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Biweekly 

  
Commodity 
Manager 
Responsibilities  

The responsibilities of the commodity manager or shop/maintenance 
officer/chief are listed in the table below: 

 
Step Action 

1 Review the daily validation procedures to ensure they were properly 
accomplished. 

2 Ensure all EROs cite the category codes that accurately reflect the 
condition and status of the equipment. 

3 Compare all EROs on the DPR in a “short parts” status with the ERO 
and EROSL: 
 
• ERO job status is correct. 
• ERO category code and priority are valid. 
• EROSL has been prepared, document numbers assigned, and 

transactions processed. 
• Priorities assigned to document numbers on an EROSL should 

• Follow priority and category codes assigned to the ERO. 
• Meet the criteria contained in MCO 4400.16. 

4 When all critical parts have been received for a category code “M” 
ERO, but non-critical parts remain outstanding 
 
• Make sure all critical parts are installed, as well as the non-critical 

parts that are practical to install.  
• Change the category code to “N” or open a new ERO. 

5 Ensure all receipts, cancellations, and scrounges have been annotated 
on the EROSL and required transactions have been submitted and 
processed. 

6 Make sure the status provided is current, acceptable, and understood; 
request supply to clarify any status not understood. 

7 Inventory the ERO bins: 
 
• Compare the EROSL to the material/parts in the bin.   
• Annotate the EROSL with any changes required.   
• Ensure corrective action was accomplished and entered into 

MIMMS.   
 
All repair parts should be reflected as received on the DPR. 

8 • Make sure the DPR is annotated with the current and correct data 
and reconciled with supply against SASSY output reports.   

 
• Prepare and submit the required transactions to correct invalid 

data on the DPR. 
9 Ensure open EROs have been prepared in accordance with the  

TM 4700-15/1. 
 

Continued on next page 
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Biweekly, Continued 

   
Maintenance 
Management 
Office (MMO) 
Responsibilities 

Trends should prompt a review of a unit’s procedures or discussions with the 
Maintenance Information System Coordinator Office (MISCO) concerning 
possible systems problems.  The unit MMO should review the DPR and DTL 
biweekly to identify the following: 
 
• Recurring errors on input transactions 
 
• Incorrect category codes, status, or priority assignments 
 
• Requisitioning delays—comparison between the date of the EROSL, 

document date, and “4” transaction run date will reveal any delays in 
processing requisitions and identify the source of the delay 
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Lesson 2 Exercise 

  
Directions Complete exercise items 1 through 11 by performing the action required. 

Check your answers against those listed at the end of this lesson. 

    
Item 1 Daily validation by the maintenance management specialist consists of 

verifying the DTL, checking the job status on the DPR, checking for “short 
parts” status, and _______________________________________________. 

  
Directions for 
Item 2 Through 
Item 4 

For items 2 through 4, use your student reference folder and the sample DTL 
below.   

 

 

  
Item 2 Which ERO processed with a non-critical error? 

 
a. IW020 
b. IWT68 
c. IWD04 
d. IWT67 

  
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 3 Which ERO has error code 003? 

 
a. IWT67 
b. IWT68 
c. IW020 
d. IWD04 

   
Item 4 What is the corrective action for ERO IWF49? 

 
a. Close the ERO. 
b. Submit correct ID number. 
c. Correct the serial number. 
d. Submit an EROSL. 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Directions for 
Item 5 and  
Item 6 

Use the sample DPR below to answer items 5 and 6.  

 

 
  

 
Item 5 Which ERO is in a “short parts” status? 

 
a. IKM23 
b. IKM44 
c. IKM43 
d. IKM19 

    
Item 6 Which part(s) deadlines the ERO IKM23? 

 
a. Receiver 
b. Antenna 
c. Cable assembly 
d. b and c 

  
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 7 The Weekly Owning Unit Maintenance TAM Report is reviewed to identify 

trends such as the commodity, maintenance level, days on deadline, and 
______________________. 
 
a. shipping status 
b. ERO number 
c. job status 
d. part NSN 

  
Item 8 Which of the instances require a RM4 remark on the MIMMS LM2 Unit 

Report? 
 
a. T/E excesses and deficiencies 
b. Job status “EVAC HECH” 
c. Special allowances 
d. a and c only 

    
Item 9 Every 2 weeks, the commodity manager will compare all EROs on the DPR 

in a “short part” status with the ERO and EROSL to ensure the job status is 
correct, and the category code and _______________ are valid. 
 
a. NSN 
b. priority 
c. delivery date 
d. condition 

  
Item 10 When all critical parts for an ERO have been received, they should be 

______________________. 
 
a. inspected 
b. repaired 
c. installed 
d. stored 

   
Continued on next page 
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Lesson 2 Exercise, Continued 

 
Item 11 The MMO reviews the DPR and DTL biweekly to identify 

____________________. 
 
a. recurring errors 
b. requisitioning delays 
c. frequently used parts 
d. a and b 

 
Continued on next page 
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Lesson 2 Exercise, Continued 

  
Answers The table below provides the answers to the exercise items.  If you have any 

questions, refer to the reference page listed for each item. 
 

Item Number Answer Reference Page 
1 Checking off parts on the EROSL 

as they are received 
4-14 

2 c 4-21 
3 c 4-21 
4 b 4-14 
5 a 4-15 and 4-23 
6 d 4-16 and 4-23 
7 c 4-17 
8 d 4-18 
9 b 4-19 
10 c 4-19 
11 d 4-20 
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MIMMS 

REVIEW LESSON EXAMINATION 

Review Lesson 

  
Introduction The purpose of the review lesson examination is to prepare you for your final 

examination.  We recommend that you try to complete your review lesson 
examination without referring to the text, but for those items (questions) you 
are unsure of, restudy the text.  When you finish your review lesson and are 
satisfied with your responses, check your responses against the answers 
provided at the end of this review lesson examination. 

  
Directions Select the ONE answer that BEST completes the statement or that answers 

the item.  For multiple choice items, circle your response.  For matching 
items, place the letter of your response in the space provided. 

 
Item 1 What is a function of the organizational level of maintenance? 

 
a. Limited action by the trained operator  
b. Major overhaul of equipment 
c. Repair or replace damaged or unserviceable parts 
d. Equipment calibration 

 
Item 2 The Table of ____________ lists the information used for logistics planning. 

 
a. Authorized Materiel 
b. Supply 
c. Equipment 
d. Organization 

 
Item 3 What is the purpose of a Table of Organization? 

 
a. Lists information used by organizations  
b. Identifies the billets in a maintenance management office  
c. Indicates the maintenance authority of each unit 
d. Lists equipment a unit is authorized to possess 

 
Continued on next page 
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Review Lesson, Continued 

  
Item 4 An equipment repair order (ERO) is used to 

 
a. request operator maintenance a the depot level. 
b. request maintenance on ground equipment. 
c. requisition repair parts. 
d. loan equipment at the organizational level. 

  
Item 5 Review the ERO below for accuracy and completeness.  Has it been filled out 

correctly? 
 

 
  
 a. Yes. 

b. No, the signature date is missing. 
c. No, the Qty is incorrect. 
d. No, the DCD should be blank. 

 
Continued on next page 



MCI Course 0410C R-3 Review Lesson Examination  

Review Lesson, Continued 

  
Item 6 What type of maintenance requires an ERO? 

 
a. Construction 
b. Performance 
c. Preventive 
d. Requisition 

 
Item 7 Under what conditions will the ERO be closed and the category code changed 

from “X” to “N”? 
 
a. When a readiness reportable item requires critical repairs, but repairs are 

of such nature as to not deadline the item 
b. When an end item of category code “M” has been repaired to the extent it 

is no longer deadlined 
c. When evacuating an item of test, measuring, and diagnostic equipment to 

the support calibration laboratory 
d. When equipment is submitted in large quantities and can be batched 

  
Item 8 Under what conditions is category code “K” used? 

 
a. When a readiness reportable item requires critical repairs, but repairs are 

of such nature as to not deadline the item 
b. When an end item of category code “M” has been repaired to the extent it 

is no longer deadlined 
c. When evacuating an item of test, measuring, and diagnostic equipment to 

the support calibration laboratory 
d. When equipment is submitted in large quantities and can be batched 

  
Item 9 What is the initial transaction that enters information from the ERO? 

 
a. O/A 
b. O/C 
c. O/T 
d. O/X 

 
Continued on next page 



MCI Course 0410C R-4 Review Lesson Examination  

Review Lesson, Continued 

  
Item 10 What transaction code is used to correct a weapon system code? 

 
a. 1 
b. 3 
c. 7 
d. 9 

  
Item 11 How many years must an ERO be maintained in the equipment’s record 

jacket? 
 
a. 1 
b. 2 
c. 3 
d. 5 

  
Item 12 Which copy of the ERO is filed in the equipment’s record jacket? 

 
a. White 
b. Pink 
c. Green 
d. Yellow 

 
Item 13 What is one of the five uses for the EROSL? 

 
a. Preventive maintenance 
b. Requisitioning supplies 
c. Evacuating equipment 
d. Requesting equipment maintenance 

  
Item 14 Who initiates the EROSL? 

 
a. MMO 
b. Maintenance 
c. Supply 
d. Logistics 

  
Continued on next page 
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Review Lesson, Continued 

 
Item 15 What does the SASSY system provide the supply unit? 

 
a. Information on equipment undergoing repair 
b. Cost data on maintenance activities 
c. Location of ground equipment 
d. Centralized accounting of supplies stocked  

  
Item 16 
Through  
Item 19 

Matching:  For items 16 through 19, match the transaction code in column 1 
with its purpose in column 2.  The answers in column 2 may not be used more 
than once. 

  
Column 1 
 
Transaction Code 
 

Column 2 
 
Purpose 

___ 16.  4 
___ 17.  5 
___ 18.  7 
___ 19.  8 

a. Changing non-SASSY document 
numbers 

b. Updating status 
c. Showing receipt for canceling 

parts 
d. Requisitioning repair parts 

 
Item 20 
Through  
Item 23 

Matching:  For items 20 through 23, match the material usage code in column 
1 with its purpose in column 2.  The answers in column 2 may not be used 
more than once. 

  
Column 1 
 
Usage Code 
 

Column 2 
 
Purpose 

___ 20.  6 
___ 21.  7 
___ 22.  8 
___ 23.  9 

a. SL-3 components 
b. Modification maintenance 
c. Corrective maintenance 
d. Preventative maintenance 

 
Continued on next page 
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Review Lesson, Continued 

 
Item 24 Review the EROSL below for accuracy and completeness.  Has it been filled 

out correctly? 
 

 
  
 a. Yes. 

b. No, the material usage code is incorrect. 
c. No, the shop section is incorrect. 
d. No, card columns 42 and 43 should be blank. 

 
Continued on next page 
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Review Lesson, Continued 

  
Directions for 
Item 25 
Through  
Item 27 

Use the DTL below to answer items 25 through 27. 
 

 

 

  
Item 25 What is the transaction type of the first transaction that processed with no 

errors? 
 
a. O/T 
b. O/C 
c. O/A 
d. O/F 

  
Item 26 What is the ERO number for the first transaction that processed with no 

errors? 
 
a. OIWT6 
b. IWD04 
c. IWT67 
d. IWT68 

  
Continued on next page 
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Review Lesson, Continued 

 
Item 27 Using the student reference folder and the DTL on page R-7, what corrective 

action is appropriate for the first transaction with non-critical errors? 
 
a. Submit O/C with correct job stat or DEST-AC. 
b. Validate O/C transaction and resubmit. 
c. Close ERO and start again. 
d. Do nothing, transaction is correct. 

  
Item 28 What is the purpose of the Weekly Owning Unit Maintenance TAM Report? 

 
a. Provides a display of input transactions that are accepted or rejected due 

to errors 
b. Identifies pending supply and maintenance actions with discrepancies that 

require immediate attention 
c. Indicates trends in faulty parts, the need for PDQRs, changes in repair 

procedures, and supply problems 
d. Identifies trends by commodity, maintenance level, deadline or job status 

  
Item 29 What is the purpose of the Weekly Material Report? 

 
a. Provides a display of input transactions that are accepted or rejected due 

to errors 
b. Identifies pending supply and maintenance actions with discrepancies that 

require immediate attention 
c. Indicates trends in faulty parts, the need for PDQRs, changes in repair 

procedures, and supply problems 
d. Identifies trends by commodity, maintenance level, deadline or job status 

 
Continued on next page 
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Review Lesson, Continued 

 
Item 30  
Through  
Item 33 

Matching:  For items 30 through 33, place the letter of the update time period 
from column 2 that best describes the MIMMS AIS FMSS file in column 1.  
The answers in column 2 may not be used more than once.  

 
Column 1 
 
MIMMS AIS FMSS File 

Column 2 
 
Update Time Period 

 
___ 30.  ID Standard File 
___ 31.  AA File 
___ 32.  Master ERO File 
___ 33.  Logistics Readiness File 

 
a. Daily 
b. Weekly 
c. When changes occur 
d. Quarterly 
e. Monthly 

 
Item 34  
Through  
Item 36 

Matching:  For items 34 through 36, place the letter of the description from 
column 2 that best describes the not mission capable category in column 1.  
The answers in column 2 may not be used more than once.  

 
Column 1 
 
Not Mission Capable 

Column 2 
 
Description 

 
___ 34.  NMCS 
___ 35.  NMCM 
___ 36.  TRAN 

 
a. Deadlined item is in transit 

from one echelon of 
maintenance to another 

b. Item is deadlined for the lack of 
personnel, space, tools, or funds

c. Item is deadlined for the lack of 
repair parts/secondary 
reparables 

 
Item 37 What is the purpose of the LM2 Deadline transaction? 

 
a. Adds, changes, or deletes readiness reportable assets on the LM2 report 

after the database has been established 
b. Identifies exceptions on the LM2 report 
c. Adds, changes, or deletes specific serialized items of readiness reportable 

equipment in a deadlined status 
d. Updates a remark that is resident on the LM2 report 

 
Continued on next page 
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Review Lesson, Continued 

  
Item 38 What is the purpose of the RM4 Remark transaction? 

 
b. Adds, changes, or deletes readiness reportable assets on the LM2 report 

after the database has been established 
c. Identifies exceptions on the LM2 report 
d. Adds, changes, or deletes specific serialized items of readiness reportable 

equipment in a deadlined status 
e. Updates a remark that is resident on the LM2 report 

   
Item 39 The MIMMS LM2 Unit Report is used as a tool for the Commander, S-4, and 

MMO to quickly review 
 
a. equipment a unit is authorized to possess. 
b. information on equipment undergoing repair. 
c. pending supply and maintenance actions. 
d. readiness status and to identify problem areas. 

   
Item 40 
Through  
Item 43 

Matching:  For items 40 through 43, place the letter of the definition from 
column 2 that best describes the maintenance and supply term in column 1.  
The answers in column 2 may not be used more than once.  

 
Column 1 
 
Term 

Column 2 
 
Definition 

 
___ 40.  ERO Parts Bin 
___ 41.  Shop Overhead Material 
___ 42.  Shop Overhead Labor 
___ 43.  Reconciliation 

 
a. Tasks performed by shop 

maintenance personnel not directly 
related to the specific equipment 

b. Material used by maintenance 
activities to operate maintenance 
shops and preexpend bin items 
whose unit of issue is greater than 
the quantity required 

c. A location in the maintenance 
section where the parts ordered are 
stored 

d. The process used to ensure 
validated requirements are properly 
logged 

 
Continued on next page 
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Review Lesson, Continued 

 
Item 44 Shop overhead material is requisitioned using the same process as which of 

the following? 
 
a. Repair parts 
b. SL-3 components 
c. Preexpend bin items 
d. Secondary reparables 

  
Directions for 
Item 45 
Through  
Item 47 

Use your student reference folder and the sample DTL below to complete 
items 45 through 47. 

 

  
Item 45 Which ERO processed with no errors? 

 
a. IW020 
b. IWF49 
c. IWD04 
d. IWT67 

  
Continued on next page 
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Review Lesson, Continued 

 
Item 46 Which ERO has an error code 018? 

 
a. IWD04 
b. IWF43 
c. IWF49 
d. WF493 

  
Item 47 What is the corrective action for IWF49? 

 
a. Submit correct ID number. 
b. Change the job status. 
c. Submit an EROSL. 
d. Change the status date. 

  
Directions for 
Item 48 and 
Item 49 

Use the sample DPR below to answer items 48 and 49. 

  

 
 

Continued on next page 
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Review Lesson, Continued 

  
Item 48 How many EROs are in a short part status? 

 
a. 1 
b. 2 
c. 3 
d. 4 

  
Item 49 Which ERO is pending a door assembly? 

 
a. IM862 
b. IM864 
c. IM878 
d. IM879 

  
Item 50 Biweekly, the commodity manager is responsible for 

 
a. conducting preventive maintenance of all equipment. 
b. ensuring ERO category codes and priorities are valid. 
c. stocking all necessary supplies. 
d. installing all repair parts. 

  
Continued on next page 
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Review Lesson, Continued 

  
Answers The table below lists the answers to the review lesson examination items.  If 

you have questions about these items, refer to the reference page. 
  

Item Number Answer Reference Page 
1 a 1-8 
2 a 1-10 
3 c 1-10 
4 b 1-15 
5 b 1-30 through 1-34 
6 c 1-35 
7 b 1-36 
8 c 1-40 
9 a 1-63 
10 b 1-64 
11 a 1-65 
12 a 1-65 
13 b 1-71 
14 b 1-71 
15 d 1-71 
16 d 1-72 
17 a 1-72 
18 b 1-72 
19 c 1-72 
20 a 1-79 
21 c 1-79 
22 b 1-79 
23 d 1-79 
24 a 1-74 through 1-80 
25 c 2-5 
26 c 2-5 
27 a 2-5 and SRF 
28 d 2-17 
29 c 2-22 
30 d 2-30 
31 c 2-30 
32 a 2-31 
33 b 2-31 

 
Continued on next page 
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Review Lesson, Continued 

   
Answers, 
continued 

 

 
Item Number Answer Reference Page 

34 c 3-6 
35 b 3-6 
36 a 3-6 
37 c 3-12 
38 b 3-13 
39 d 3-15 
40 c 4-3 
41 b 4-3 
42 a 4-3 
43 d 4-3 
44 c 4-5 
45 d 4-14 and SRF 
46 c 4-14 and SRF 
47 a 4-14 and SRF 
48 d 4-15 
49 b 4-15 
50 b 4-19 
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